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HISTORY OF RAMONA 
Ramona Convent of the Holy Names was founded in 1889 at Ramona Acres in Los Angeles 
County.  This area was later called Shorb and is now part of the City of Alhambra.  The Sisters 
of the Holy Names of Jesus and Mary came from Oakland at the request of several San Gabriel 
Valley families interested in the education of their daughters.  Prominent among these parents 
were Mr. & Mrs. James de Barth Shorb, who donated about one-half of the thirty-one and a half 
acres which comprise the original property.  In 1939 three acres were sold to the State of Cali-
fornia for the Ramona Freeway, since renamed the San Bernardino Freeway. 
 
The first building to be built was a four-story red brick building on the knoll that dominated the 
Convent grounds.  The dedication ceremony was presided over by the Right Reverend Bishop 
Mora of Los Angeles on January 29, 1890, and the first commencement exercises were held on 
June 23, 1891. 
 
The groundbreaking ceremony for Greater Ramona took place April 18, 1910.  Three years lat-
er the new chapel was dedicated by Right Reverend Bishop Conaty of Los Angeles.  In the 
years that followed, other additions were made:  the gymnasium, swimming pool, English 
Wing, Junior Living Room, Sisters' Residence, Holy Family Room, and Science Building.  The 
1967 Library Building, also housing a language laboratory center, was the first structure in the 
Master Plan. 
 
In 1979 approximately four acres of the southwestern section of Ramona's property were sold in 
order to facilitate further implementation of the Master Plan.  Consequently, additions to the 
Plan included the 16-classroom building (Dufresne) and the multi-purpose gymnasium on Ra-
mona Road.  The buildings, dedicated in February of 1981, house the Arts, Mathematics, Social 
Studies, Physical Education and Theology departments. 
 
Because of extensive damage caused by the October 1, 1987 earthquake, the main buildings 
built between 1889 and 1912 were demolished in December 1987.  A one-story building to 
house administrative offices, kitchen and dining facilities, and a chapel was dedicated on No-
vember 12, 1989, the beginning of Ramona's second century of excellence. 
 
Ramona received Blue Ribbon School of Excellence status from the U. S. Department of Edu-
cation in 1993 and again in 1998. 
 
In 1995-96, portions of the former convent were utilized for a second computer laboratory, stor-
age, and offices.    The school museum  was moved there as well as was the Development  De-
partment. 
 
In January 2005 the Board of Trustees approved the design for a new science building and 
launched a $4 million capital campaign.  Groundbreaking took place in January of 2008, with 
the building completed in the winter of 2008. 
 
In 2014, Ramona celebrated 125 years of educating young women who are characterized by 
academic excellence and spiritual depth, open to the wisdom of other cultures, and prepared to 
lead and serve in an evolving interdependent world. 
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PHILOSOPHY 
 
 
A leader in the education of young women for over a century, Ramona Convent draws from its 
rich heritage and tradition to continue the charism of the Sisters of the Holy Names of Jesus and 
Mary in the San Gabriel Valley. 
 
Ramona Convent is committed to providing a welcoming and inclusive Catholic environment in 
which young women integrate academic excellence, spiritual depth, personal integrity, and 
leadership skills as they prepare to meet the challenges of a global society. This environment 
encourages each student to reach her full potential as a spiritual, caring, independent, cultured, 
confident, and well-educated young woman with an understanding and appreciation of the di-
verse cultures that make up the school and world communities. 
 
As an interdependent girls’ school, Ramona Convent teaches each student to think about ideas, 
people, the world, and herself as integral parts of a much larger whole. Open to the wisdom of 
other religious traditions, Ramona provides formal instruction in the Catholic faith. This in-
struction, together with the values that permeate the curricular and co-curricular programs, chal-
lenges the students to deepen their own faith commitment and to be active and concerned citi-
zens of the world. 
 
In partnership with parents/guardians, Ramona Convent cultivates self-confidence and enables 
each young woman to discover her talents in academics, leadership, the arts, and athletics.  Ra-
mona accompanies each girl on her personal journey and nurtures her passion for social justice, 
personal integrity, and intellectual curiosity. 
 
 
 

MISSION STATEMENT 
 
 
Ramona Convent, a welcoming and inclusive Catholic college-preparatory high school spon-
sored by the Sisters of the Holy Names of Jesus and Mary, graduates young women character-
ized by academic excellence and spiritual depth, open to the wisdom of other cultures and pre-
pared to lead and serve in a evolving interdependent world. 
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INTEGRAL STUDENT OUTCOMES (ISO) 
  

A Ramona graduate is ... 
 
1. A woman of faith who lives out her own spirituality while respecting other beliefs, demon-

strates an understanding of the Catholic faith through prayer, service, and social action, and 
applies moral and ethical values to her daily life. 

 
2. A woman who is integrating all facets of herself:  spiritual, physical, emotional, intellectual, 

artistic and social. 
 
3. A critical thinker who can organize, analyze, evaluate, and synthesize ideas and information 

to develop solutions. 
 
4. A communicator who effectively and reflectively reads, writes, listens, speaks, and collabo-

rates with others. 
 
5. A transformative leader who nurtures the gifts of others, initiates new ideas, resolves con-

flicts constructively, and works collaboratively to achieve goals. 
 

SNJM CORE VALUES 
  
The Sisters of the Holy Names of Jesus and Mary promote the following core values which are 
at the heart of their charism and a Ramona Convent Secondary School education. 
 
Full Development of the Human Person--cultivating and respecting the talents, abilities and 
potential of each person, contributing to the development of all aspects of a person's life 
 
Dedication to Women and Children--seeing, understanding and responding to the needs of 
women and children 
 
Education in the Faith--creating an atmosphere which invites people to live, develop and ex-
press their faith 
 
Commitment to Liberating Action--seeking with others the freedom needed to live life fully 
without oppression 
 
Hospitality--being a gracious, accepting and welcoming presence for each person 
 
Service to People who are Poor or Marginalized--reaching out and responding to people 
who are impoverished, abandoned or living at the fringes of society 
 
Dedication to Justice--committing time, energy, resources to the pursuit of right relationships 
of equality, justice and solidarity 
 
Love for the Names of Jesus and Mary--embracing as guide, inspiration and strength the per-
sons and names of Jesus and Mary 
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SCHOOL SYMBOLS 
 
HONOR CODE 
Citizenship in good standing is characteristic of the vast majority of students at Ramona and is 
required of all students representing Ramona in any way.  In keeping with this characteristic, I, 
___________________, believe that personal integrity is one of the most important and honora-
ble character traits of an individual. I realize that honest behavior is a reflection of my personal 
integrity. Therefore, I choose to act honorably in all facets of school life. I will not participate in 
any type of cheating or plagiarism. I will not copy another student’s homework, test, or quiz.  I 
will not allow another student to look at or copy answers from my quiz or test.  I will not use 
any method to get or give test or quiz answers.  I will not work with others on an assignment 
that is meant to be done individually.  I will not copy information from a source without proper 
attribution.  I will not take a paper from another student, publication, or the internet.  I promise 
never to present any work as my own which, in fact, is not.  I will not participate in stealing of 
any kind, nor will I allow others to do so with my knowledge. 
 
 
 
 
THE RAMONA SEAL 
The Ramona Seal graphically weaves significant religious and historical themes associated with 
the school's heritage.  Ramona Convent's earlier environment in the once agriculturally rich San 
Gabriel Valley is represented by the two recumbent sheep on the Seal.  The two gentle animals 
seem to guard the lily-encircled cross which is taken from the community seal of the Sisters of 
the Holy Names of Jesus and Mary. 
 
The French-Canadian Congregation chose as the patroness of Ramona the courageous savior of 
the French monarchy and nation.  This peasant girl, Saint Joan of Arc, led the armies of France 
under the banner she devised:  gold fleur de lis of the kings of France on a field of white.  The 
names of her patrons, Jesus et Marie, were emblazoned on it.  Ramona's shield fittingly honors 
those Holy Names.  Her sword and the crown of Charles VII, the dauphin who ascended the 
throne through her military victories against the British, decorate the seal. 
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SCHOOL RING 

 
The Student Body of 1966-67 voted on a school ring.  A yellow stone is set in a gold oval-
shaped design with the words "Ramona Convent 1889" around the edge.  On the shanks are the 
school crest and towers.   
 
Only students attending Ramona Convent Secondary School may purchase school rings.  Dur-
ing a special ceremony, the juniors receive their rings from the seniors.  Only school rings made 
by the company authorized by the Administration will be presented at the ring ceremony. 
 
 

ALMA MATER  (School Song) 
 

Dearest Ramona, we're singing today, our love for you most dear. 
 

List' to the song we will voice all the way, through every passing year. 
 

And when we leave you we want you to know that wherever we go 
 

We'll always be true dear school to you so we all gladly sing: 
 

Hail to thee, hail to thee, fairest in all the land. 
 

Honor to thee and loyalty, for loving and guiding you stand. 
 

Gold and white, emblems of right, and right you'll always be; 
 

We'll hold for you a love that's true--Alma Mater fair, Alma Mater fair. 
 

 

COLORS - Gold and White 

 
PATRONESS - St. Joan of Arc 

 
MASCOT  -  Tiger 
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ACADEMIC INFORMATION 
 

ACADEMIC HONORS 
 
Listings of students earning academic honors appear in the eNewsletter each year following the 
Honors Assemblies.  Awards presented by colleges, universities or civic organizations, as well 
as other honors earned by the senior class, are presented at final Honors Ceremonies. 
 
ACADEMIC INTEGRITY   
 
We hold all Ramona students to a high degree of honesty, trust, fairness, respect and responsi-
bility.  The pursuit of academic excellence, moral strength, and spiritual depth is the foundation 
of our mission of the school and the responsibility of each individual student.  The faculty en-
deavors to guide the academic growth, while the parents and greater community provide sup-
port.   
 
We ask that all students and guardians read and sign the Honor Code to maintain a culture of 
learning that can only flourish upon a solid foundation of personal and academic integrity, made 
up of honesty, trust, fairness, respect, and responsibility. 
 
The Administration and faculty of Ramona Convent consider cheating, or the appearance of 
cheating, in any form, a very serious matter since it affects not only the individual but also the 
school community at large.  The act of presenting someone else’s work as one’s own, regardless 
of the type of work, homework, class work, a research paper, a test or an exam, is dishonest and 
deceptive.  Each instance of cheating will incur both academic and disciplinary consequences. 
Credit will be forfeited for assignments or tests when there is evidence of cheating and students 
involved may be placed on Disciplinary Probation.  Any evidence of cheating may be reported 
to colleges and universities.     Also see Honor Code on page 10. 
 
ACADEMIC PROBATION   
 
A student whose semester grade point average falls below a 2.0 or who receives at least one F 
on her report card is placed on academic probation.  Dismissal will be considered for those stu-
dents on academic probation for three or more consecutive semesters. 
 
A student who goes on academic probation must immediately drop all elected offices, team 
memberships, or any other position representing Ramona.  She may not run for office or try out 
for a team.  Return to elected office is determined by the administration upon appeal by the stu-
dent. Violation of academic probation will result in disciplinary probation. 
 
A student who incurs academic probation will be required to enroll in the Steps to Success 
study skills class during the term of probation as a support in improving her academic skills.  
Steps to Success attendance is mandatory and accrued absences may be considered a “cut,” re-
sulting in disciplinary action. Any exceptions to this consequence must be approved by the Ad-
ministration.  
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Appeals Dismissal– Appeals Process  
An appeal must be made in writing, if a student or her parents wish to appeal a decision made 
by the Administration regarding withdrawal from Ramona.  The student must submit new rele-
vant and compelling information in order for the Administration to reconsider its original deci-
sion.   
 
Summer School Credit and Academic Probation 
Grades received in summer school courses do not affect a student’s academic probation status, 
with the exception of new students.   
 
Summer School credit from institutions other than Ramona will not be granted without prior 
permission from the Associate Principal for Curriculum & Faculty Development. Generally this 
permission is not granted when the course is offered at Ramona during the regular or summer 
session. 
 
In the case of a repeated class, the original grade remains on the transcript, and the summer 
school grade also appears with an indicative coding.  The grade point average is not affected. 
 
See page 51 for information about Athletic Eligibility. 
 
BOOKS   
 
New books may be purchased through www.K12SD.com. Students may purchase used books 
from other students.  For the list of currently approved books see the school website. 
 
COURSE CHANGE POLICY   
 
Student schedules are finalized based upon the requests made by the student and approved by 
teachers, counselors, and parents in the spring of each academic year. 
 
The Associate Principal for Curriculum and Faculty Development reserves the right to change a 
student schedule at the request of department heads or counselors, when courses are dropped 
from the curriculum, when the student fails to meet prerequisites or requirements, or when re-
quested classes do not fit into the student's schedule.   
 
CURRICULUM PHILOSOPHY 
 
Ramona Convent's curriculum, supporting the school philosophy, goes beyond providing a 
strong college preparatory course of study by including an appreciation of fine arts and a devel-
opment of spirituality along with a knowledge of Catholic doctrine and community involve-
ment.   We recognize  that our students have different abilities, talents, and ways of learning 
and that our  curriculum must meet the needs of these students.  Therefore we continually de-
velop and evaluate the entire curriculum in view of current thinking, research, measurable re-
sults, and new approaches made possible by technological innovations.   Since we believe that 
students, as well as their parents, share in the responsibility for their education, they are  all ac-
tively involved in the curriculum formation/evaluation process. 
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CURRICULUM 
 
Graduation and college requirements, summer reading lists, and course descriptions are in the 
Course Catalog which is available on Ramona’s website.  The curriculum includes courses in 
English, visual and performing arts, world languages, mathematics, physical education, theolo-
gy, science, social studies, and technology. 
 
GRADUATION REQUIREMENTS - GRADES 9-12 
 
Ramona’s graduation requirements meet or surpass admission requirements for most colleges.  
Students take seven classes each semester.  (Five units are assigned for each semester course 
successfully completed and ten units are assigned for each year course successfully completed.) 
 
Units needed for high school graduation:  260     
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
**The Arts Requirement can be fulfilled only by taking courses in the Arts Department at Ra-
mona. 
 
DIPLOMA AND GRADUATION 
 
Ramona Convent grants a diploma when a student has satisfactorily completed the graduation 
requirements and received a passing grade in all of the required courses and accumulated 260 
credits.  A Theology class must be taken each semester of attendance and is included in the 260 
credits. 
 
Any course taken outside of Ramona Convent which is to make up for course or credit defi-
ciencies will be applied toward graduation only with the Associate Principal for Curriculum 
and department head's approval of the course and of the institution granting the credit. 
 
If it becomes necessary for a student to withdraw from Ramona Convent prior to the comple-
tion of credits required for graduation, she will not receive a Ramona Convent diploma.   

COURSES CREDITS 
Theology 40 units 

English 45 units, including Speech 

Social Studies 40 units 

 Mathematics 30 units 

Foreign Language 20 units 

Science  20 units 

** Arts 20 units 

Fitness/Health 10 units 

Electives 30 units 



15 

 

If a student is receiving a Ramona Convent diploma, she may participate in the graduation cere-
mony (provided she participates in all of the required rehearsals and all financial obligations to 
Ramona are fulfilled) unless her conduct record indicates that she is ineligible for participation.  
If a Senior fails a required course or is lacking any credit, she may not participate in the gradua-
tion ceremony.  (She may receive her diploma when the course/credits are completed with a 
passing grade at an approved institution and the authorized transcript is on file at Ramona.) 
 
GRADING 
A report card with academic grades, teachers' comments, conduct, and class attendance record 
is mailed to parents or guardians at the end of each quarter.  Only semester marks are entered in 
the student's official high school transcript.  At the beginning of each semester or year-long 
course, the teacher distributes written class policies and procedures relative to that particular 
class.   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
EXPLANATION OF SCHOLARSHIP MARKS: 
 A  -  Superior Achievement.  Student usually does more than required, demonstrates creativ-

ity  and assumes active leadership in learning activities. 
 
 B  - Good Achievement.  Student sometimes does more than required, demonstrates above 

average initiative and leadership in learning activities.   
 C  - Satisfactory Achievement.  Student does assigned work and demonstrates average initi-

ative and interest. 
 
 D  - Minimum Achievement.  Student does not complete all assigned work, has not mas-

tered material, shows some interest and initiative but is usually passive and sometimes 
inattentive in classroom activities. 

GRADING SCALE  GRADE POINT PER CREDIT 
    Regular Courses Honors Courses 

A+ 98-100 A+ 4.00 A+ 5.00 

A 93-97 A 4.00 A 5.00 

A- 90-92 A- 3.70 A- 4.70 

B+ 87-89 B+ 3.30 B+ 4.30 

B  83-86 B  3.00 B  4.00 

B- 80-82 B- 2.70 B- 3.70 

C+ 77-79 C+ 2.30 C+ 3.30 

C 73-76 C 2.00 C 3.00 

C- 70-72 C- 1.70 C- 2.70 

D+ 67-69 D+ 1.30 D+ 1.30 

D  63-66 D  1.00 D  1.00 

D- 60-62 D- 0.70 D- 0.70 

F Below 59 F 0.00 F 0.00 
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 F  - Failure Because of Unsatisfactory Achievement.  Student has not met the minimum 
competency requirement for the class.  The minimum competency requirement for a 
class includes:  passing grades on exams, tests, quizzes, long-range assignments, other 
types of assignments, specific to a particular class, homework, class participation, and 
attendance. 

INC - Incomplete because of justifiable absence; ordinarily these are not given at the quarter.  
If a grade of incomplete is not made up within two weeks, it automatically becomes an 

"F." 
 
HONORS/AP CLASSES 
 
Honors and AP Classes are advanced and/or accelerated courses consisting of more challenging 
material than regular classes, and the grading reflects this fact.  Advanced Placement courses 
and all honors courses recognized as such are given extra points towards the grade point aver-
age:  e.g. A = 5 points, B = 4 points, C = 3 points, but D = 1 point and F = 0 points.  Each col-
lege or university establishes its own policy with respect to extra points given to honors classes.  
Students enrolled in AP courses are required to take the AP test in May. 
 
HONOR SOCIETIES 
 
CALIFORNIA SCHOLARSHIP FEDERATION (C.S.F.) 
CALIFORNIA JUNIOR SCHOLARSHIP FEDERATION (C.J.S.F.) 
 
Founded in 1921 to honor students who maintain high standards of academic achievement in 
California's secondary schools, the Federation sets specific qualifications for membership.  Stu-
dents must apply for membership each semester if they have received qualifying grades in their 
classes. 
 
100% Life Membership in C.S.F. is earned through semester membership for all six semesters  
during grades 10-12. 
 
Life Membership in C.S.F. is earned through semester membership four of the six semesters in 
grades 10-12.   
 
All life members receive the C.S.F. lamp pin, have the C.S.F. seal embossed on their diplomas 
and are eligible to apply for C.S.F. scholarships to many colleges in California as well as out-of
-state.  Ninth grade students may qualify for inclusion in C.J.S.F.   
 
 
NATIONAL HONOR SOCIETY 
 
The National Honor Society (NHS) is the nation's premier organization established to recognize 
outstanding high school students. More than just an academic honor roll, NHS serves to honor 
those students who have demonstrated excellence in the areas of scholarship, character, service 
and leadership.  
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NHS holds an annual Induction Ceremony in the fall.  Membership is open to 10th, 11th and 
12th graders.  The NHS Faculty Council determines admission based on the standards indicated 
below. 
Scholarship:   A cumulative GPA of at least 3.25 
 
Character: Current good citizenship standing; also, no student will be considered  
  for whom the following is true: 
  
   1)  has ever been on Disciplinary Probation 
   2) had any "N's" or "U's" on either the 3rd or 4th report card   
    of the preceding year 
   3) has ever received two "N's" on one quarter report  
   4) has received any Citations during the previous semester  
   5) has ever been held accountable for a violation of the honor code. 
 
Service:  School or community related; volunteer work consistently performed or a single  
   large project, such as hospital work, campus ministry, peer tutoring. Work that 
   is done for financial aid or service time does not qualify. 
 
Leadership: Effective involvement; responsible participation, initiative 
 
Process: 
At the beginning of the academic year students in grades 10-12 who have achieved the stand-
ards of scholarship and character as described above will be notified (by a posted list or per-
sonal memo). Any student so notified who wishes to be considered further for admission to the 
NHS must fill out and submit a Student Activity Information form to the NHS Chapter Advi-
sor. Students must then be interviewed by a member of the NHS Faculty Council. Selection of 
members is made by a majority vote of the Faculty Council on the basis of scholarship, charac-
ter, service, and leadership. 
 
Continuing Membership: 
To maintain membership in the NHS, members must achieve a GPA of 3.25 each semester, 
remain in good citizenship standing, participate in Chapter activities and continue their service 
and development of leadership potential. A member whose semester GPA falls below the mini-
mum twice (two semester grade reports) or who is placed on Disciplinary Probation is dis-
missed from the Chapter and may not be readmitted. 
 
PHILOMATHEON HONOR SOCIETY 
 
Students earning a semester grade point average of 3.5 or above become members of the Philo-
matheon Honor Society for that semester.   Life-time membership in the Philomatheon Honor 
Society is based upon a cumulative grade point average of greater than 3.5 unweighted or 4.0 
weighted.  Pins are awarded to graduates who have earned life-time membership at the final 
honors assembly and the award is announced at graduation. 
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FRENCH HONOR SOCIETY 
 
The French Honor Society is sponsored by the American Association of Teachers of French.  
The aims of the society are to stimulate interest in the study of French, promote high standards 
of scholarship and reward scholastic achievement.  The Society sponsors national contests and 
the prizes or awards are published in the newsletter sent to active chapters. 
 
SPANISH HONOR SOCIETY 
 
The Spanish Honor Society is for high school students enrolled in Spanish.  It is sponsored by 
the American Association of Teachers of Spanish and Portuguese.  The society helps promote a 
continued interest in Hispanic studies by offering travel awards and scholarships through the 
National Chapter. 
 
OTHER ACADEMIC HONORS 
 
Departments and other Ramona Convent organizations give awards according to specified and 
published criteria.  Trophies, pins, certificates, and awards presented by Ramona Convent as 
well as civic organizations are presented at honors assemblies. 
 
LEARNING DIFFERENCES AND ACCOMODATIONS 
 
Ramona is committed to helping all students achieve their learning goals. The school will make 

reasonable accommodations for students with verified learning differences. In order for a stu-

dent to receive accommodations, she must have completed a comprehensive psychoeducational 

evaluation by a qualified professional within the past three years. Guided by the information in 

the evaluation, the student, teachers, counseling staff, and parents will collaborate to determine 

the best plan of action for supporting the student. Parents should contact the student’s counselor 

for more information regarding the process for determining whether a student is eligible to re-

ceive accommodations, the testing required, and the accommodations available in our program.   

 
SCHEDULING 
 
The Course Catalog is available on Ramona’s website under the Learning tab.  This catalog 
lists graduation requirements, course descriptions, summer required reading, and aids the stu-
dent and her parents in planning the student's schedule for the coming academic year.   
 
SEMESTER EXAMINATIONS 
 
All bills must be paid and obligations met before a student is permitted to take semester exami-
nations.  
 
Comprehensive written examinations (1½ hours each) will be given at the assigned times dur-
ing exam week.  Teachers will assist students in preparing for exams in a grade-appropriate 
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way.  No projects will be due the last week before finals.  The only exception to these guide-
lines is for seniors in their second semester.  All finals must be taken at the assigned times.  
Verified illness is the only reason accepted for a student to be eligible to take a make-up exami-
nation.  
 
Any exceptions to this rule must be approved by the Associate Principal for Curriculum.  Stu-
dents legitimately absent because of illness may make up exams on the regularly scheduled 
make-up day.  The Main Office Office must have written verification of the student’s absence. 
Students who are late for a final or miss it completely because they have not been cleared for 
exams may NOT make up the exam. If a student is not allowed to take a final exam, the grading 
and weighing for the final exam should follow the class policies published by the teacher at the 
beginning of the semester. 
 

STUDENT INFORMATION ACCESS 
 
Class and academic progress information are continuously available to parents and students 
through PowerSchool online at http://ramonaconvent.powerschool.com . 
 
Each student and parent may log onto the website from any device with an internet connection; 
parents and students may use the school computers if they have no other internet access.  It is 
the parents’ and students responsibility to check grades at each mid-quarter through this web-
site, especially since hard-copy progress reports will not be sent. 
 
Any parent who wishes automatic notification from PowerSchool about grades and attendance 
should follow this procedure: 
1.  Login to the parent portal of PowerSchool, using your parent ID and password: 
http://ramonaconvent.powerschool.com (the student portal does not offer this option). 
2.  When the opening screen appears, click on the icon at the top labeled “Email Notification.” 
3.  Check the boxes next to the reports you would like to receive 
4.  Use the pulldown menu to select how often you would like to receive those reports. 
5.  If you want that report sent now, check the box next to “Send now?” 
6.  Type in your email address; if you have more than one address you would like the notifica-
tion sent to, type in all the email addresses, but separate each by a comma. 
7.  Click “Submit.” 
8. You’re set. 
 
STUDENT RECORDS   
 
The transcript is the official record of scholastic work completed by the student.  Transcripts 
are forwarded to colleges and universities upon written request from the student.  All requests 
for transcripts should be directed to the Registrar. 
 
(Education Code:  49076)  Access to records may include not only an oral description of infor-
mation by the authorized school official, but permission to read or take away a copy of the orig-
inal record.  The principal only, as custodian of the records, authorizes the release of personal 
information about pupils.  Only the following persons may receive such information: 
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• a parent or guardian of the pupil, unless a court order determines otherwise. 
 
• a parent not having custody of a pupil but having the right of visitation has a right 

commensurate with the parent having custody of the pupil to examine the school rec-
ords of the pupil. 

 
• if the parent has visitation rights, that parent is entitled to be given the pupil's address. 
 
• if a parent does not have visitation rights, then he/she should not be given any infor-

mation which might assist in locating the pupil. 
• pupils in foster homes may have been placed by court order and frequently are super-

vised by a child placement agency.  It is advisable to consult with the agency regarding 
the parent's request for and legal right to information. 

•      a person designated in writing by the parent or guardian of such pupil. 
 
• an officer of a school where the pupil attends, has attended, or intends to enroll. 
 
• those so authorized in compliance with court order. 
 
• an officer of the United States, the state, the city or the county seeking information in 

the course of duty. 
 
• an officer of a guidance or welfare agency of which the pupil is a client. 
 
When the school releases pupil record information to any of the above, other than a parent or 
legal guardian, a reasonable effort is made to inform the parent or guardian of such release.  
Commercial enterprises are not authorized to receive lists of names and addresses of students. 
 
SUMMER SCHOOL/MAKE-UP REQUIRED CLASSES   
 
Summer school credit for courses taken off-campus will not be accepted without prior per-
mission from the Associate Principal for Curriculum.  Generally, this permission is not grant-
ed when the course is offered at Ramona during regular or summer session. 
 
Make-up courses may be taken in summer or night school.  Students should check with their 
counselors before registering for a class to be sure that it satisfies Ramona's requirements.  
Certain departments have specific regulations regarding make-up classes in those depart-
ments, so the department head should be consulted as well. 
 
In case of a repeated class, the original grade remains on the transcript, and the summer 
school grade also appears.  The grade point average is not affected.  Grades of “F” in required 
classes must be made up; we strongly urge that grades of “D” be made up. 
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TESTS/EXAMINATIONS   
 
There are no designated quarterly examination weeks.  Quarterly exams will be up to the discre-
tion of the individual teacher.  Students may be tested at any time during the quarter.   
   
At the ninth grade levels no more than two tests need to be taken by a student in one day. (This 
is only a recommendation for the higher grades.) This policy covers major tests that include 
more than two weeks’ material.  Students must notify the teacher of the third test in an appro-
priate manner at the time the third test is announced, and that test must be rescheduled. 
 
RENEWABLE MERIT AWARDS 
 
Merit Awards are given to incoming ninth graders who exhibit standardized test scores in the 
high national percentiles and outstanding grades on 7th and 8th grade report cards.  They must 
also demonstrate outstanding conduct and attendance during their 7th and 8th grade years. 
The merit awards are renewable each year that the student maintains at least a 3.5 G.P.A. 
(weighted cumulative in June), excellent citizenship, and outstanding attendance. 
 
If a merit award winner goes on disciplinary probation, she loses her merit award immediately; 
if her weighted cumulative G.P.A is below 3.5 at the end of the second semester, she also loses 
her merit award. 
 

TECHNOLOGY 
 

BRING YOUR OWN DEVICE (BYOD) 
 

Ramona Convent trains students to use technology to communicate, collaborate, and develop 

critical thinking.  The National Educational Technology Plan introduced by the U.S. Depart-

ment of Education in 2010 calls for applying the advanced technologies used in our daily pro-

fessional and personal lives to the entire education system to improve student learning. 
 

BYOD (“Bring Your Own Device”) is a program where students may bring their own personal 

computing devices on campus and connect to a Ramona network that will allow filtered access.  

A BYOD program also trains students to use computers in a responsible and appropriate man-

ner in preparation for college. 
 

General Information For Parents and Students 
1. Devices that are allowed: laptops, netbooks, tablet PC, iPads, and eReaders.  Smartphones, 

MP3 players and iPods may be used only with the specific permission of the teacher; 

smartphones will not be authorized for use on Ramona’s network.  
2. Ramona will provide a wireless network that students may connect to while using their de-

vices in the building.  
3. If students use an Internet connection from an outside provider, the family is responsible for 

any expense incurred using this type of Internet connection.  
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4. Ramona reserves the right to ban specific websites or kinds of websites on school 

grounds at any time even if the student accesses the internet via 3G, 4G, or any personal 

paid for network access. 
5. Ramona will not provide “charging stations.” Each device’s battery charge should be suf-

ficient for lessons that require use of the device throughout the day. 
6. Certain software may be needed.  
7. Recommended accessories: A padded bag or protective sleeve is suggested so that the 

device is better protected for day to day use.  
8. These devices will be purchased by and remain the property of the family. Ramona ac-

cepts no responsibility for the student’s device. The student and her family are responsi-

ble for the device and students bring a device at their own risk. Ramona is not responsi-

ble for damaged, lost, or stolen devices. 
9. Ramona faculty/staff are not responsible for the maintenance or repair of personal devic-

es used under the BYOD policy. 
10. The Responsible Use Policy Guidelines must be signed by all students who want to have 

access to educational resources 
 
Student Guidelines for use of BYOD 
1. It is illegal and, therefore not permitted, to record, photograph, or videotape anyone with-

out the person’s specific consent. 
2. When students are under a teacher’s supervision, that teacher has complete and final say 

on the use of devices for either the entire class or individuals in that class. Students are 

required to put the devices away when asked to do so. 
3. Any use of these devices during instructional time must be in support of their educational 

activities. Personal access for personal reasons may not occur during class time. 
4. Student use of a device must not disrupt the learning of others 
5. When the student is using audio, she must wear headphones or ear buds with the volume 

adjusted so that no one else can hear it. 
 
Personal Safety Precautions 
The following procedures and guidelines should be followed to ensure safe and appropriate 

use of all computer systems. 
1. Students should immediately disclose to their teacher or an administrator any message 

they receive that is inappropriate or makes them uncomfortable. 
2. With the exception of the college application and scholarship process, students should 

not post personal contact information (home address, telephone numbers).  
3. Students should never agree to meet with someone they have met online. 
4. Students should exercise reasonable caution and not use earbuds or headphones when 

moving from one place to another. 
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5.  Students should share their Ramona email passwords with their parents. 
 
Communication Expectations 
It is expected that all Ramona students will be respectful and courteous to others at all times. 
1. Students may not use inappropriate or disrespectful language or images in public or private 

messages. 
2. Students may never harass (distress or annoy) another person by anything posted online. 
3. Students will respect the right of others and refrain from any behavior which would dis-

tract others around them while using computer devices. 
 
Academic Expectations 
All Ramona students are expected to abide by the Honor Code and maintain a high degree of 

academic integrity. 
1. Students must not take the ideas of others and present them as their own. All information 

(including images) obtained from electronic sources and used in assignments must be cited 

appropriately. 
2. Computer and printer problems are not considered a valid excuse for late work. 
 
Consequences for inappropriate use 
Any student who inappropriately uses any device will face escalating consequences which 

may include the surrender of the device for a period of time or suspension of using any device. 

Parents may be required to pick up the device from the Office at the end of the day. The fol-

lowing behaviors are not acceptable. 
1. Use of any electronic device in a classroom or anywhere on campus not authorized by 

school personnel. 
2. Listening to audio without headphones or earbuds or listening at a volume that others can 

hear. 
3. In general, any violation of the Appropriate Use policy guidelines, including the safety 

precautions, communication and academic expectations. 
 
Frequently Asked Questions 
1. What does B.Y.O.D. stand for?  “Bring Your Own Device” is a program where students 

may bring their own personal computing devices on campus and connect to a Ramona net-

work that will allow filtered access. 
2. Is the family required to purchase a personal computing device? Beginning with the class 

of 2020, students are required to bring a device.  Older students may bring their own de-

vice or borrow one from the school for temporary use. 
3. Why will Ramona allow these devices? The National Education Technology Plan intro-

duced by the U.S. Department of Education in 2010 calls for applying the advanced tech-

nologies used in our daily professional and personal lives to the entire education system to 
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improve student learning. 
4. What kind of electronic devices may my daughter bring to school? Students may bring 

laptops, netbooks, tablet PCs,  smart phones and e-Readers. 
5. May my daughter use her cell phone as a personal computing device?  A student may use 

a smartphone for educational purposes under the supervision of the teacher.  However, 

while a smartphone is useful for quickly looking up a fact or a definition, it does not pro-

vide a keyboard sufficient for normal educational use and should not be considered an ap-

propriate substitute for a computing device.  Student phones may not access the school’s 

wifi. 
6. May my daughter use her cell phone if her teacher gives permission? Yes, for educational 

purposes under the supervision of the teacher. 
7. Will there be “charging stations” so the student can recharge her device? No, charging sta-

tions will not be provided. The device’s battery charge should be sufficient for lessons that 

use these devices throughout the day. It is not anticipated that every class will be using a 

device every day. 
8. May my daughter record, photograph, or video someone without that person’s specific 

permission? No, she may not. 
9. Who pays for the personal computing devices? These devices will be purchased by and 

remain the property of the family. 
10. Who is responsible for any repairs or updating to personal computing devices? Students 

and/or their families are responsible/ Ramona does not have a technology support staff to 

repair or update personal computing devices. 
11.  Who is responsible for damage, loss, or theft of a personal computing device brought by 

the student? Each student is responsible for her own personal computing device. Ramona 

takes no responsibility to search for lost or stolen devices nor is there any assumption of 

financial responsibility for damaged, lost, or stolen personal computing devices. 
 

RESPONSIBLE USE AGREEMENT  
 

Ramona Convent provides Internet access for all students. Our goal in providing this service 
to teachers and students is to promote educational excellence by facilitating resource sharing, 
innovation, and communication. In keeping with our educational goals, all technology use at 
Ramona must always be academically and educationally appropriate. The use of inappropriate 
material will result in the loss of the privilege to use this educational tool, as well as other dis-
ciplinary action.  
  

It is essential for each user on the Ramona network to recognize all responsibilities in having 
access to vast services, sites, systems and people. The user is ultimately responsible for all 
actions in accessing network services and should use the service for academic research. Use 
of the networks is not to be considered a substitute for doing one’s own research but can be a 
valuable addition to one’s research base.  
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Computer or printer problems are not considered a valid excuse for late work. 
 

As a user of Ramona Convent Secondary School computer network, students agree to use our 

computer network in a responsible manner by honoring all relevant laws, restrictions, and 

school rules.  Students will follow the guidelines and policies listed below: 
Students using our computers and/or related systems may not: 
• Use the school name, logo, or pictures of staff, students, the school or school activities with 

anything that is degrading, lewd, threatening, or violent.  Deliberate publication on the inter-
net or anywhere else may result in serious disciplinary actions, including expulsion. 

• Access Facebook or other social media unless directed by a teacher for educational purposes. 
Students will receive a Citation for violations of this policy and will lose computer privileg-
es for the rest of the year. 

• Post personal contact information about self or others. Personal contact information includes 
your full name, address, telephone, school address, parent/s name/s, work address, etc.  

• Agree to meet with someone they have met online without their parent's approval.  A parent 
should accompany them to this meeting. 

• Use obscene, defamatory, disruptive language. 
• Harass, insult or attack others. 
• Send comments or images that would offend someone or an organization on the basis of race, 

creed, gender, national origin, sexual orientation, political beliefs, or disability. 
• Upload, download, view, or otherwise transmit copyrighted, trademarked, patented, or inde-

cent material, trade secrets, or other confidential, private, or proprietary information. 
• Engage in any other illegal act, such as arranging for a drug sale or the purchase of alcohol, 

etc. 
• Employ the network for commercial and/or or political lobbying purposes. 
• Access material that is profane or obscene (pornography), that advocates illegal acts, or that 

advocates violence or discrimination towards other people.  
• Damage, alter, disrupt or gain unauthorized access to computers or other systems. 
• Introduce a virus, attempt to breach system security, or tamper with the school’s computer 

system. 
• Use others’ passwords. 
• Enable unauthorized persons to access or use the school’s computer systems or jeopardize the 

security of the school’s electronic communications systems. 
• Trespass on others folders, work, or files. 
• Repost a message that was sent privately without permission of the person who sent the mes-

sage. 
• Intentionally waste limited resources. 
• Download large files unless absolutely necessary. If necessary, students will download the file 

at a time when the system is not being heavily used. 
• Post chain letters or engage in "spamming" (sending an annoying or unnecessary message to a 

large number of people). 
 Consequences for violating any of the above policies: 
• Suspension or permanent loss of access. 
• Disciplinary action, including but not limited to, suspension and even expulsion, depending 

on the gravity of the offense, at the principal’s discretion. 
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• Involvement of law enforcement agencies. 
General Guidelines: 
• All school systems, all information stored on them, and all work performed on them, are sub-

ject to school supervision, inspection, and governance of school policies.   
• Students may only use the system under the direct supervision of a staff member. 
• The school may engage in routine maintenance and monitoring of its computer system. 
• The school provides only limited privacy in the contents of student personal files on the 

school’s computer system. The situation is similar to the rights students have in the privacy 
of lockers.  

• The school reserves the right to monitor, access, retrieve, read, and disclose all messages cre-
ated, sent, received, or stored on its systems (including connections made and sites visited) 
to law enforcement officials or others, without prior notice.  

• Where pertinent and approved, students should use care in creating e-mail messages. The con-
tents of e-mail cannot be considered private or confidential. Even when a message has been 
deleted, it may still exist on a back-up system, be restored, be printed out, or may have been 
forwarded to someone else without its creator’s knowledge.  

• Parents have the right at any time to request to see the contents of their daughters e-mail files. 
Students are encouraged to share their email passwords with their parents. 

• Any files downloaded from the Internet and any computer disks received from non-school 
sources must be scanned with virus detection software. Immediately report any viruses, 
tampering, or other system breaches to the principal or its delegate.   

• If approved by the principal, students may create personal Web pages on the school’s comput-
er system.  All material placed on the web page must be pre-approved in a manner specified 
by the school. Material placed on the web page must relate to school and/or career prepara-
tion activities.  Contents must also comply with the restrictions set forth below. 

• Students will promptly inform their teacher or other school employee of any message received 
that is inappropriate or makes them feel uncomfortable. 

• The school will not be responsible for supervising or continually monitoring every communi-
cation and Internet session for every student and staff member beyond the scope of supervi-
sion defined in the user agreement. 

• Internet access from outside the school is the domain of the parents or guardians.  We expect 
our parents to be equal stakeholders in the implementation of our computer system policies.  
Parents will monitor their child’s Internet access and electronic use at home in a manner 
consistent and supportive of the school’s policies and the Catholic Church’s teachings. 

• Online Safety:  In addition to the existing strong filter on our internet, students’ school-issued 
Gmail, Google Drive, and Google classroom accounts are filtered to identify inappropriate 
content or potential safety issues. The Gaggle safety management tools and a professionally 
trained team evaluate content in email, documents, shared files, images, and photos, 
24/7/365.  The team alerts the school of potentially harmful or inappropriate content or un-
safe situations. In the case of a problematic situation, the Dean or the counselor will contact 
the student(s) involved. 

 
Limited Liability: The school makes no guarantee that the functions or  the services pro-
vided by or through the school’s computer system will be error-free or without defect. The 
school will not be responsible for any damage users may suffer, including but not limited to, 
loss of data resulting from delays, non-deliveries, mis-deliveries, or interruptions of service. 
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The school is not responsible for the accuracy or quality of the information obtained through or 
stored on the system.  The use of any information obtained via this service is at the user’s own risk.  
The school will not be responsible for financial obligations arising through the unauthorized use of 
the system. 

  
When a parent signs the verification of the reception of the Parent/Student Handbook, he/she grants 
permission for his/her daughter to access the Internet and the school’s networked computer ser-
vices.  Both parent and student understand that individuals and families may be held liable for vio-
lations.  The parent agrees to convey to his/her daughter and comply with school standards regard-
ing selecting, sharing or exploring information and media on the Internet. 
 
Parents release the school, its personnel, and any institutions with which it is affiliated, from any 
and all claims and damages of any nature arising from his/her child's use of, or inability to use, the 
school system, including, but not limited to claims that may arise from the unauthorized use of the 
system to purchase products or services.  
  
Any parent who does not wish his/her daughter to have access to the Internet should convey this wish to the 

Principal. 
 
 

TESTING PROGRAM 
 
PSAT/NMSQT - Preliminary SAT (Grades 10 & 11)   
PSAT 8/9 - Preliminary SAT (Grade 9) 
 
▪ Provides percentiles for each score 
▪ Compares students to their peers nationwide  
▪ Provides personalized skills feedback in verbal reasoning, math reasoning, and  
 writing skills. 
▪ Gives early information to help students think about and prepare for postsecondary 
 education while there is still time to work on improving skills. 
 
TRANSCRIPTS 
 
Official Transcripts:  
Seniors must complete a Naviance Transcript Request Form at the beginning of the school year, 
allowing the school to submit transcripts to colleges through Naviance.  To request official tran-
scripts that are not sent through Naviance, students must complete the Transcript Request Form.  
Transcript Request Forms are available in the on our website and in the Main Office. There will be 
no charge to current students for sending official transcripts.  
 
Unofficial Transcripts: 
For copies of their unofficial transcripts, students should contact Mr. Chavarria, the Director of 
Guidance and College Counseling. Each senior will receive several copies of her own transcript at 
the beginning of senior year.  There is no charge for unofficial transcripts. 
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RELEASE OF DIRECTORY INFORMATION FOR TRACKING PURPOSES 

Catholic high schools in the Archdiocese of Los Angeles participate in programs in which stu-
dents’ personally identifiable information is disclosed to school officials for purposes of track-
ing alumni throughout college.  This data enables schools to better serve their alumni and helps 
evaluate the effectiveness of schools’ curriculum, instruction, and support services. 
 
A school may disclose directory information as defined above to school officials, including 
contracted individuals or organizations such as the National Student Clearinghouse, to assist the 
school in tracking its alumni throughout college.  Unless a parent, student, or former student 
files a notice to prevent disclosure of directory information, a student’s information may be re-
leased for the purposes described herein. 
 
Any parent or student over 18 (“eligible student”) wishing to prevent disclosure of directory 
information for tracking purposes must file a written notification to this effect with the princi-
pal.  If  a parent or eligible student submits a request to the principal, it becomes effective on 
the day it is received by the principal, except for directory information that has already been 
disclosed. 
 
Once a parent or eligible student places a hold on the release of directory information, the re-
striction remains in effect permanently, unless rescinded by the parent or eligible student.  For 
this reason, each parent or eligible student is encouraged to review the student’s demographic 
data periodically. 
 
For additional information, please see the National Student Clearinghouse 
(www.studentclearinghouse.org) 
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STUDENT LIFE 
 
Student Life at Ramona is the dynamic experience of students, administration, faculty and staff 
working together for the full development of each person.  Guided by the core values of Holy 
Names Sisters, Student Life offers all students numerous opportunities for personal growth and 
development in a welcoming community.  Such opportunities are found through athletics, clubs 
and organizations, faith in action, student activities, student government and visual and per-
forming arts. Involved students integrate all facets of themselves: spiritual, physical, emotional, 
intellectual, artistic and social.  They blossom as women, who think critically, communicate 
effectively, work collaboratively and lead creatively.  They are equipped for life in an evolving 
interdependent world, where they honor the dignity of others and work for the common good. 
Empowered by the charism of the Holy Names Sisters, Ramona students serve courageously as 
they go forth, cast fire and liberate life.  
 
 

ADMISSIONS POLICY 
 
Students are selected from qualified applicants on the following criteria: 
 
  1. Scholastic achievement or satisfactory transcript of grades 

  2. Personal qualifications as reported by teacher or counselor   

  3. Satisfactory scores on placement test and/or past standardized tests 
 
  4. Satisfactory citizenship and attendance as demonstrated by school records and recom-

mendations. 
 
Applicants who meet these criteria are interviewed by a member of the Admissions Committee 
before a final decision is made. 
 
New students are usually not admitted as seniors. 
 
In those cases where the number of qualified applicants exceeds the number of students Ra-
mona can enroll, Catholic students are generally given  precedence over those who are not 
Catholic and this without regard to race, color, or national origin. 
 
AFTER SCHOOL SUPERVISION 
 
After school the Library is open until 4:00 P.M. Monday through Thursday and until 2:00 P.M. 
on Friday for all students who remain on campus. The Glendon Gate closes at 4:00 P.M. Mon-
day through Thursday and at 2:00 P.M. on Friday.  To assure the safety of students after 4:00 
P.M., all students must report to the gym and wait for their rides inside the gym or outside on 
the gym patio in view of the security officer.  Students may also wait in the Faculty/Staff Din-
ing Room from 4:00—5:00 P.M. Monday-Thursday and from 1:20 - 5:00 P.M. on Friday.  The 
Faculty/Staff Dining Room is a quiet study area.  Any student found after 4:00 P.M. in other 
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areas of the school property, or on the street outside the school gates, will be subject to discipli-
nary action.  If there is adult supervision for meetings or programs that would, of course, be an 
exception.  Multiple transgressions of this policy will result in appropriate disciplinary actions.  
All parents must pick up their daughters by 6:00 P.M.  
 

BEHAVIOR AT ASSEMBLIES 
 
Students are expected to report promptly to any school sponsored assemblies.  Book bags must 
be left in the assigned locations.   Courteous behavior is the expected norm at all Ramona as-
semblies. 
 
BOOKBAGS 
 
Students may be prohibited from using any bookbag or backpack with inappropriate decora-
tions as determined by the Administration.  Only sports bags may be left by lockers.  
 
CELL PHONES/MOBILE ELECTRONIC DEVICES- tablets, phones, and smart phones 
 
Students may use their devices during break, lunch, and afterschool.  Devices may be used in 
the classroom with specific permission by a teacher.  Students may not be moving while using 
their devices (i.e., no texting while walking).  When the bells ring (signifying the beginning of 
school, end of break, or end of lunch) devices must be placed in a student’s backpack.  Devices 
will be confiscated if misused and the following steps will be taken:  
 1st time use (seen or heard):  $10 fine, payable before the item is returned 
 2nd time use:  $20 fine, payable before the item is returned 
 3rd time use:  $30 fine and Citation; parent must pick up the item 
 4th time (or any further use):  fine increases $10 each time; Citation each time; parent 
must pick up the item.  
If a student is using someone else’s mobile device or iPod, both students pay the full fine. 
All money collected in fines will be donated to a designated charitable organization. 
If a parent wants to contact his/her daughter with an emergency message, he/she should call the 
school office and a message will be delivered to the student.  
 
CHANGE OF ADDRESS  
 
All changes of address or telephone numbers are to be reported immediately to the Principal's 
Secretary. 
 
CHILD ABUSE REPORTING 
 
Section 11166 of the Penal Code requires any child care custodian, medical practitioner, non-
medical practitioner, or employee of a child protective agency who has knowledge of or ob-
serves a child in his or her professional capacity, or within the scope of his or her employment 
who he or she knows, or reasonably suspects has been the victim of child abuse to report the 
known or suspected instance of child abuse to a child protective agency immediately, or as soon 
as practically possible by telephone, and to prepare and send a written report thereof within 36 
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hours of receiving the information concerning the incident. 
 
The faculty, administrators, and counselors of Ramona Convent Secondary School are mandat-
ed reporters.  Reports are investigated by either the local law enforcement agency or the county 
child welfare agency. 
 
CLEAN CAMPUS   
 
Each Ramona student should take pride in the natural beauty of the campus and is expected to 
help keep the grounds and buildings free from litter.  No drink other than water and no food that 
can drip or spill is permitted in any of the classrooms at any time.  Students are not permitted to 
chew gum on campus at any time. 
 
COMMUNICATION 
 
How to communicate with the school personnel: 
• Email the school personnel via that person’s school email address (first name initial and full 

last name@ramonaconvent.org) 
 
• Call the main office at (626) 282-4151 to speak directly to the specific person or to leave a 
voice message for a specific person 
 
You should receive a response within 48 hours.  If not, please contact the school principal.  Re-
member, it is always best to make an appointment before coming to meet a staff member. 
   
Sometimes parents would like to speak with the Principal or the Associate Principal before 
speaking with an individual teacher about an issue concerning a particular student, a particular 
class or an incident on campus.  The policy at Ramona Convent Secondary School is that the 

administrator will not speak with the parent/guardian until the parent/guardian has first com-

municated with the specific faculty member involved in the issue or incident.   
 
Weekly e-newsletter 
A weekly e-newsletter is sent to all families on Wednesday to highlight events, accomplish-
ments, due dates, and meetings that are of interest for students and parents.  If you do not re-
ceive this weekly communication, please call Veronica Fernandez at ext. 168 to give her your 
email address. 
 
COMPUTER LAB 
 
The Computer Lab by the library is available for student use during the times posted. 
 
CONTROVERSIAL ISSUES 
 
Topics or issues of a religious, moral, socio-political or scientific nature about which there are 
definite but differing opinions among recognized theologians, moralists, social scientists and 
natural scientists are considered to be controversial.  Presentation of controversial issues should 
make provision for different points of view, and should show sensitivity to views held by the 
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audience.  Speakers and activities relating to controversial issues must have advance approval 
of the department chairperson and the school principal.  
 
FIELD TRIPS 
 
Any field trip sponsored by Ramona will be issued a school field trip permission form by the 
school. 
 
Many teachers plan field trips as an important element in the learning experience for the class.  
A field trip permission slip is issued to each student by the sponsoring teacher, signed by the 
student's parent or guardian, and returned to the teacher.   
 
Teachers concerned with a student's attendance or grades can consult with the teacher planning 
the field trip about limiting the student's attendance on field trips.   
 
The appropriate administrator can limit the attendance on field trips of any student on academic 
or disciplinary probation or with too many absences.  In addition, he/she can limit a student to 
attending only one field trip in a one-week period. 
Sports teams leaving school count as field trips.   
 
Extended tours or class trips of more than one day's duration must be cleared well in advance 
through the administration and must follow special regulations.  Usually no student on discipli-
nary or academic probation may attend such a trip. 
 
FLOWER AND BALLOON DELIVERIES 
 
If  flowers or balloons are delivered to school they will be kept in the Main Office until the end 
of the day.  Flowers or balloons may not be picked up before that time and carried from class to 
class.  Valentine’s Day deliveries will only be accepted from professional florists. 
 
FOOD SERVICE   
 
The food service operates on campus at break and lunch time for the convenience of students. 
 
GAMES  
 
    1. Students are to adhere to free dress regulations at games.   Admission to home games 

will be refused to anyone in attire that is considered inappropriate by Ramona's admin-
istration. 

 
    2. Ramona behavior policies are in effect during all school games.  Students are to remem-

ber that they, as well as the athletes, represent Ramona Convent.  Students should exhib-
it good sportsmanship and courtesy towards the team and visitors of other schools. 
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GRIEVANCE PROCEDURE 
 
Staff members, parents, or students through their parents who deem they have a grievance may 
initiate a procedure to determine if there has been a violation of their personal rights in the in-
terpretation or application of school policies or contractual agreements. 
A grievance--a cause of distress affording reason for complaint or resistance--may occur be-
tween peers or in relationship to authority.  We encourage all parties in such a situation to use 
every available means to bring about resolution to this conflict. 
 
The following provides an outline of steps to follow.  The Principal should be informed of the 
initial grievance and must be kept informed at each step.  Each step must be documented in 
writing.  Failure by the grievant to respond at any step within 10 working days will deem the 
complaint abandoned.  Failure by the recipient of the complaint at any step to respond within 10 
working days gives the grievant the right to proceed directly to the next step.  It is assumed that 
the first step is to discuss the issue with the person involved and that no satisfactory resolution 
is found. 
 
Procedure 
Step One: Document the grievance, present a copy of the grievance to the Principal and to 

the Chair of the Department or to the direct supervisor involved.  Attempt a reso-
lution in consultation with the Chair or direct supervisor.  (Omit this step if the 
grievant or the other person involved is the Chair or supervisor.) 

 
Step Two: If no resolution has been reached, document the results of the previous steps and 

along with the grievance, present to the Principal.  Attempt a resolution in con-
sultation with the Principal. 

 
Step Three: If no resolution has been reached, mediation or arbitration will be sought by the 

President. 
 
Step Four: If necessary mediation will be sought from an outside source. 
 
The decision concerning a specific grievance is applicable to that grievance only and is not 
binding authority for the disposition of any other grievance.  School policies, rules, regulations 
contained in Faculty Handbooks, Student/Parent Handbooks, contracts, and the like are binding 
and not subject to reversal because of any decision reached in a grievance procedure. 
 
HARASSMENT OF STUDENTS 
 
Ramona is committed to provide a learning environment that is free from harassment in any 
form.  Harassment of any student by any other student, lay employee, religious or priest is pro-
hibited.  The school will treat allegations of harassment seriously and will review and investi-
gate such allegations in a prompt, confidential and thorough manner. 
 
A charge of harassment shall not, in and of itself, create the presumption of wrongdoing.  How-
ever, substantiated acts of harassment will result in disciplinary action, up to and including dis-
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missal.  Students found to have filed false or frivolous charges will also be subject to discipli-
nary action, up to and including dismissal. 
 
Harassment occurs when an individual is subjected to treatment or a school environment which 
is hostile or intimidating because of the individual's race, creed, color, national origin, physical 
disability, or sex.  Harassment can occur any time during school or during school-related activi-
ties.  It includes, but is not limited to, any or all of the following: 
 
Physical Harassment:  Unwanted physical touching, contact, assault, deliberate impeding or 
blocking movements, or any intimidating interference with normal work or movement. 
 
Sexual Harassment:  Includes unwelcome sexual advances, requests for sexual favors, and oth-
er verbal or physical conduct of a sexual nature when any or all of the following occurs: 
    1. Submission to such conduct is made either explicitly or implicitly a term or condition of 

a student's academic status or progress; 
 
    2. Such conduct has the purpose or effect of unreasonably interfering with an individual's 

academic performance or creating an intimidating, hostile or offensive educational envi-
ronment. 

 
    Specific examples of sexual harassment include, but are not limited to: 
    1. Making unsolicited sexual advances and propositions; 
    2. Using sexually degrading words to describe an individual or an individual's body; 
    3. Displaying sexually suggestive objects or pictures; 
    4. Telling inappropriate or sexually related jokes; 
    5. Making reprisals, threats of reprisals or implied threats of reprisals following a negative  
            response to sexual advances. 
The following behaviors from a peer are considered sexual harassment: 
•  Staring or leering with sexual overtones 
•  Spreading sexual gossip 
•  Unwanted sexual comments 
•  Pressure for sexual activity 
•  Unwanted physical contact of a sexual nature 
 
If you believe that you have been harassed by another student or if you have questions about 
this issue, seek the help of an adult whom you trust, such as a teacher, guidance counselor, your 
parent/guardian, or an administrator.  Any  accusation of sexual harassment will be investigated 
by the Dean of Students, and a written record of the investigation will be filed with the Princi-
pal. 
 
If it is determined that a student has harassed another student, the possible consequences for the 
offender are 
• Parent conference 
• Participation in a conflict resolution process 
• Citation 
• Detention 
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• Suspension 
• Probation 
• Recommendation for expulsion from school 
• Referral to police 
 
Reprisals, threats, or intimidation of the victim will be treated as serious offenses that could re-
sult in expulsion.  In every case, a high degree of confidentiality will be maintained to protect 
both the victim and the offender.  All efforts will be made to preserve the victim's sense of con-
trol in the situation. 
 
Verbal Harassment:  Derogatory comments and jokes; threatening words spoken to another 
person; 
 
Visual Harassment:  Derogatory, demeaning or inflammatory posters, cartoons, written words, 
drawings, and gestures, including those posted on the internet. 
 
Harassment toward any member of the school community or guest on the campus or at any 
school-sponsored activity by any student or staff member is not acceptable, including harass-
ment through the internet.   
 
IMPACT Program 
 
Ramona is committed to providing a safe campus environment free of drugs, alcohol and fire-
arms.  To ensure campus safety, Ramona uses the canine detection services of Impact Canine 
Solutions as a preventative measure, to conduct random searches of the campus for drugs, alco-
hol, and gunpowder.  For more details refer to the Impact Program Policies in this handbook on 
page 58. 
 
INTERNET MISUSE 
 
No one is allowed to misuse the school name, logos, or pictures of staff, students in uniform, 
the school or school activities.  Deliberate misuse on the internet or anywhere else may result in 
serious disciplinary action, including expulsion. 
 
LIBRARY   
 
The library is open from 7:45 A.M. until 4:00 P.M. Monday-Thursday.  The library closes at 
2:00 P.M. on Fridays and a half hour after dismissal on minimum days.  The library has print 
and non-print materials for assigned study and recreational reading.  Fines are charged for over-
due materials; lost materials must be paid for according to the price set by the library. 
 
LOCKERS   
 
Nothing should be permanently affixed outside or inside the locker.  Only the combination 
locks sold by the school are to be used on the lockers.  Students may not change lockers without 
permission.  Lockers are to be kept locked at all times.  Lockers and desks are the property of 
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the school.  The school reserves the right to search them at will.  Only sports bags may be left 
by lockers. 
 
LOST AND FOUND   
 
The Lost and Found bin is located in the Dean of Students’ office.  Purses, wallets, glasses, and 
jewelry should be given directly to the Dean of Students.  Items left unclaimed in Lost and 
Found for a month will be given away. 
 
LUNCH/EATING REGULATIONS   
 
Students may eat lunch only on the Back Campus.  Only Seniors may eat on Pine Terrace.  Stu-
dents must remain in one of these areas until the bell rings at the end of lunch.  Any student 
wishing to use the rest room may use the facilities on the Back Campus. 
 

No one may return to the buildings or go to her locker during lunch.  If a student wishes to go to 
the Library or computer lab during lunch, she should get permission from the teacher on super-
vision on the Back Campus. 
 

Water is the only beverage permitted in the classrooms and gym.  Any food consumed or car-
ried into the buildings or hallways must be non-drippable, non-spillable and non-staining. 
Group meetings scheduled in the building during the lunch period must have a faculty member 
present at all times.  No food or drink is permitted in the library or computer room at any time. 
Students are not permitted to eat during class.  On rainy days students eat lunch in the 
HFR or the SLC. 
 
If lunches are delivered to the campus, they will be kept in the Main Office. ONLY Seniors 
may have food delivered via services/restaurants.  All deliveries should go directly to the Main 
Office.  No students should meet delivery drivers in the parking lot. 
 
MARITAL STATUS 
 
Married students may not attend or be enrolled at Ramona Convent. 
 
PARTIES IN PRIVATE HOMES 
 
Under no circumstances does the school sponsor parties in homes nor does the school assume 
any responsibility for them.  Ramona recognizes this as the responsibility of the parents.  See 
page 62 Parent Partnership. 
 
PERSONAL PROPERTY 
 
Students are discouraged from wearing expensive jewelry or bringing expensive items or large 
amounts of money to school. 
 
PERSONAL RESPONSIBILITY - STUDENT   
 
Each student is expected to be responsible for turning in absence notes and other letters or notes 
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requested by teachers, class moderators, or administrators on time.  Each student is also ex-
pected to keep counseling and tutoring appointments.  Disciplinary notices for lack of responsi-
bility are issued when necessary. 
 
RECORDING 
 
Faculty and staff cannot be recorded or filmed without their written consent. 
 
RESIDENCY   
 
Ramona works with the parents of each student in close collaboration.  Therefore, each student 
must live with her parents or a responsible adult designated as guardian by the student's parents.  
This requirement must be met if a student is to maintain enrollment at Ramona.   
 
SCHOOL-SPONSORED TRAVEL 
 
Students who are on disciplinary probation may not apply to be part of a school sponsored over-
night trip, except for retreats.  If a student is placed on disciplinary probation any time between 
her registration date and the date of departure, she will be withdrawn from the trip, and all non-
refundable monies paid to the date of withdrawal will be forfeited. 
 
TELEPHONE MESSAGES   
 
The office telephone is a business phone and may not be used by students for incoming and out-
going calls.  Only messages from parents will be delivered to students; parents should not call 
the school with messages except in cases of real emergency.   
 
UNIFORM REQUIREMENTS 
 
Ramona takes pride in the appearance of its students.  Dress reflects the person and her parents 
as well as the school.  Students are expected to dress neatly in clothes that are appropriate, 
keeping in mind the specific regulations below. 
 
Dress uniform is required every Wednesday unless there is a spirit rally or school picnic.  

On game days, athletes may change into team attire at lunch.  
 
All uniform pieces, required or optional including gym wear, (with the exception of shoes 

and socks) must be purchased from CKW Uniforms. 
 
1. One of the following: 
 Solid Grey pleated skirt (no shorter than 2 inches above the knee) 
 Grey plaid wool skirt (no shorter than 2 inches above the knee) 
 Long Grey pants 
2. “RC” collar blouse in pink, white or burgundy stripe 
3. Burgundy Blazer with logo 
4. Socks: ankle, knee- high or tights in white, grey, black or burgundy. No patterned socks. 
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5. Shoes: Solid black, dark brown, burgundy or grey. All visible parts of the shoe must be the 
same color (no white rubber trim allowed).  Moccasins, UGGS, slippers or leather boots are not 
allowed. 
 
ADDITIONAL ITEMS 
 (optional)- These may be worn year round in any combination, but are not required purchases. 
Khaki Pants or shorts 
Grey Shorts 
Ramona logo polo shirts in pink, white or burgundy 
Outerwear:  
 “Ramona” dark grey hooded sweatshirt 
 Burgundy nylon jacket with hood 
 Ramona letterman jacket or sweater 
 Grey or Burgundy pullovers and vests 
 Senior class sweatshirt of the current year only 
 Rain boots- solid grey, burgundy or black to be worn on rainy days only. 
Ramona fan wear (purchased online) is not part of the uniform. 
 
GENERAL DRESS POLICIES  
The following guidelines apply to both uniform and non-uniform dress days: 
1. All clothing should be clean and in good condition. 
2. Over-the-knee-highs, thigh-highs, low (no-show) socks, or leggings (which stop above 
 the ankle) are never permitted. 
3. Cuffs on the shorts may NOT be rolled up. 
4. Blouses and polo shirts may not be pinned back. 
5. T-shirts or thermal underwear may not be worn with the uniform in such a way that they 
 are visible. 
6. Non-uniform sweaters or jackets are NOT permitted with the uniform. 
7. Hair: Moderation is the guiding principle. Only a natural hair color and conservative 
 style (in length and cut) are allowed. No extreme two-tone coloring (chunking) of hair. 
 A citation will be issued when hair color or cut is inappropriate. Suspension may occur 
 if modifications required by the school are not made within one school day.  
8. The only visible body piercing permitted is on the ears.  Therefore, students may not 
 wear nose jewelry, eyebrow jewelry, lip jewelry, tongue jewelry, etc.  Also, students 
 may not show any tattoos (this applies to all school-sponsored events). 
9. Unless the student has a religious exemption, hats or head scarves may not be worn with 
 the uniform. 
10. Conservative make up and jewelry are permitted. Large earrings and several chains or 
 bracelets worn at one time are not appropriate. 
 
NON-UNIFORM DRESS DAY 
Any student who violates the free dress guidelines may also lose the privilege of free dress for 
one semester.  A student who is out of uniform (for a valid reason) must obtain a Uniform Pass 
from the Dean of Students. 
 
On non-uniform dress days, class retreats, or when non-uniform dress is permitted for a field 
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trip the following guidelines are to be followed: All tops must have a modest neckline. 
Students may NOT wear 
• any item of clothing that is torn, too tight, too short, too revealing, or simply not in good 
 taste for school, 
• leggings, yoga pants, workout pants, or any tight fitting spandex style pants 
• halter or backless dresses, 
• crop tops or midriff ensembles of any kind.  (You do not have to tuck your top in; but if        
 you can’t tuck it in, then it is too short for school), 
• mini-skirts shorter than fingertip length, 
• shorts other than uniform shorts, Seniors only may wear shorts and hats with free dress. 
• oversized or sloppy clothing, 
• tank tops with thin, single straps. 
• low-rise pants 
• pajama bottoms 
Students may NOT alter their Spirit Shirts. 
   
Field Trip and School Events Attire:  Attire should be appropriate for the purpose of the trip and 
in conformity with Ramona standards.  Teachers will provide guidelines. 
 
VISITORS 
 
All visitors to the campus must sign in at the Main Office and wear a visitor badge.  No visitors 
are permitted to interfere with a student's classes or school activity periods. 
 
WITHDRAWALS   
Withdrawals are issued only at the written request of parents or guardians.  Once a parent has 
requested a student's withdrawal, the parent and student must fill out a "withdrawal request," 
settle their financial account, and secure appropriate withdrawal signatures.  See Tuition Poli-
cies for financial regulations relative to withdrawal. 
 
International Students who withdraw must meet with the Director of International Student Life 
for proper transfer of their I-20s. 
 
ATTENDANCE 
 
Studies have shown that one of the most powerful predictors of a student’s success is her con-
sistent attendance; thus, it is important that a student come to class each day.  In the event that 
this is not possible, the following guidelines outline Ramona’s policies and expectations. 
 
ABSENCE   
 
Parents/Guardians (not students) are requested to call the Main Office, (626) 282-4151  before 
9:00 a.m. to notify the school that a student will be absent.  A written note signed by a parent or 
guardian must be brought by break to the main office the day she returns. 
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ATTENDANCE AT SCHOOL EVENTS 
 
Any student who is absent from school for any block on the day of an after-school or evening 
event (game, dance, play, musical production, choral concert, awards ceremony or any other co-
curricular event) may NOT attend or participate in that event.  Exceptions are verified doctor’s 
appointments, funerals, or court appearances. 
 
EXCESSIVE ABSENCE 
 
If a student is absent (or tardy for more than ten minutes) for more than ten days in any class 
during a semester marking period, she may not receive credit in that class.  A warning slip will 
be sent after six absences by the Dean of Students.   
 
EXCUSED ABSENCES   
 
According to state law, each student must be in school for a minimum 180 days per year.  Only 
the following are considered matter for excused absences: illness of student, professional ser-
vices (doctor, dentists, etc.) death in the immediate family (parents, siblings, or grandparents), 
funerals and school-sponsored programs such as field trips.  For a medical and/or dental ap-
pointment to be considered an excused absence, verification from the physician, dentist, or or-
thodontist (doctor’s stamp on school pass or statement on the doctor’s office stationery) must be 
submitted to the Main Office.  A student who is absent from school because of a reportable 
communicable disease must notify the school and have a physician’s release to be readmitted to 
school.  All other absences are unexcused. 
 
Attendance records indicate every absence of the student from school.  Every absence and tardy 
is recorded in the permanent records, even if excused.  Teachers will keep accurate attendance 
records for each class.  Any tardy of more than ten minutes will be counted as an absence; class 
attendance for each student will appear on the report card each quarter. 
 
RETURN FROM ABSENCE/MAKE-UP POLICY 
 
In general, students are expected to make up work missed because of an excused absence.  
Work usually cannot be made up when the student was also absent for the previous test, when 
the assessment was a quiz, when the assessment was performance based, group or partner 
based, or lab based.  It is left to the teacher’s discretion to determine if make-up work will be 
permitted for these exceptions.  A student who is absent on the day of an announced test is ex-
pected to take the test the day she returns.  Teachers may permit make-up work and tests at their 
discretion for unexcused absences. 
 
Students are encouraged to anticipate the consequences of an absence when they know about it 
ahead of time.  Teachers appreciate it when a student reports a known absence ahead of time 
and makes arrangements for the work that will be missed.  We expect that parents will set an 
example of honesty and integrity by writing an absence note for illness only when their daugh-
ter is really ill.  It is also important that students stay home when they have a fever and/or are 
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sick so that they can recover and not pass the illness on to others. 
 
TRUANCY 
 
If a student is truant (absent without consent of parent/guardian in accord with school policy), 
no make-up assignments or tests are permitted; no work due that day will be accepted.   
 
EXTENDED ABSENCE   
 
Any student who is going to be absent for three or more days because of family trips, vacations, 
or other personal reasons must request a “Student Extended Absence Form” from the Dean of 
Students which she and her parents must sign.   This form clearly states that this absence is un-

excused.  Parents and students should be aware that an extended absence may have nega-
tive academic consequences.  The student in question must present the form to all of her teach-
ers to inform them of her absence at least two days before it begins. 
Outside businesses often encourage students to engage in study/travel trips during the school 
year.  Parents should carefully review the materials for such a trip and call the Dean of Students 
well in advance  if there are any questions.  These trips are NOT school-sponsored, even though 
they appear to be or if they claim a teacher nominated her. 
 
ILLNESS DURING SCHOOL TIME 
 
If a student becomes ill during class time, she should ask the teacher for a pass to the Main Of-
fice.  If a student becomes ill during the school day, but outside of class time, she should report 
to the Main Office.  No student should remain in a lavatory during class time.  The Main Office 
will determine if parents should be notified to pick up the student.  No student should leave 
campus without proper authorization. 
 
If there is a serious physical injury, the Attendance Clerk should be notified immediately.  She 
will decide, after consulting with a member of the administration, the necessary measures to be 
taken.  In case of injury on campus, a report should be made to the Finance Office within twen-
ty-four hours to qualify for insurance assistance.  In case of any emergency, students should 
summon faculty aid and not attempt to handle problem alone. 
 
JURY DUTY 
 
18-year-old students who are called for jury duty should call in to postpone their service to a 
vacation time or until after graduation. 
 
SCHOOL RELEASES 
 
A written note from the parent/guardian is required for the student to leave school during the 
normal school day.  The student should bring this note to the Main Office by 8:15 AM and pick 
up a pass to leave class.  The student should show this pass to the teacher and sign out at the 
Main Office before leaving school.  No student, even if 18 years old or older, will be allowed to 
leave campus during the school day without express consent of her parent/guardian. 
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A student will receive a school-related release only when she is attending a function related to 
or promoted by Ramona’s educational program.  College visits are not considered school-
related nor are rallies for other schools. 
 
TARDINESS   
 
If a student arrives late to a class, she will be marked tardy by the teacher.  A student who ar-
rives to class ten or more minutes late must have a pass from a faculty member or from the At-
tendance Clerk.  A student who is more than 10 minutes late for a class will be marked absent. 
 
Detention will be assigned per tardy with the 3rd and 4th tardy during a quarter.  A citation and 
detention will be issued at the 5th tardy during a quarter.  Additional detentions will be assigned 
subsequently for each additional tardy.  If a student reaches 10 tardies during a quarter, another 
Citation will be issued and a parent conference will be held.  The student will then be placed on 
a Tardy Contract. 

 

CITIZENSHIP PROGRAM 
 
DISCIPLINARY PHILOSOPHY 
 
One of the most important characteristics that education should develop is self-discipline.  When it 
underlies the entire educational structure, self-discipline is the training which develops self-control, 
character, orderliness, consideration for others, and a sense of personal responsibility. Ramona 
strives to foster an atmosphere which emphasizes the responsibility and the personal contribution of 
each student to the overall well-being of the entire school community.  In the spirit of Blessed Marie 
Rose Durocher, Ramona promotes a community of acceptance, peace, and charity as a means of 
furthering personal growth and responsibility. 
 
Ramona believes in a philosophy of Restorative Discipline, a system-wide intervention that 
places relationships at the heart of the education experience.  This approach places an emphasis 
on meaningful accountability.  Restorative Discipline uses a whole school approach which en-
gages all administrators, teachers, staff, parents and caregivers as integral parts of the restora-
tive process.  The behavior of Ramona students is expected to be exemplary at all times, partic-
ularly on campus and at school-sponsored events.  Through communication and collaboration 
we expect that the student will recognize and modify the behavior that needs changing.  How-
ever, student conduct not in conformity with the school’s moral code, evident lack of parental 
cooperation, or conduct detrimental to the reputation of the school may result in dismissal or a 
request for the withdrawal of the student from Ramona. 
 
DISCIPLINARY POLICY 
 
MINOR VIOLATIONS 
Disciplinary Notices are issued by teachers or administrators for any minor infraction of school 
rules such as the following: 
• uniform or free dress infractions 
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• failure to return library books  
• disruptive behavior 
• unexcused tardies 
• eating or drinking in the library or computer lab 
• lack of responsibility 
• littering or throwing food anywhere on campus 
• chewing gum on school premises 
• being in an unauthorized area of the campus 
• inappropriate language 
• late absence notes 
• illegal parking 
• leaving personal belongings in hallways or in front of lockers 

 

SERIOUS VIOLATIONS 
The following are serious violations of school policies for which citations may be issued and 
probation or expulsion may be incurred: 
Accumulation of three minor violations within a quarter 
• excessive tardiness 
• cutting a class 
• lack of cooperation 
• rudeness or insubordination to faculty or staff    
• inappropriate displays of affection on campus or at school sponsored events 
• cheating & plagiarizing 
• receiving “N” or “U” on report card in conduct/behavior (N=needs improvement; 

U=unsatisfactory) 
• waiting on Glendon after the gate is locked 
• violating the Responsible Use Policy 
• damaging school property 
• stealing 
• forging signatures 

• membership in an organization that promotes violence 

 

AFTER-SCHOOL DETENTION 
A student will be assigned a 30 minute detention if she receives two violations within a two 
week period or three violations of a similar nature in a quarter.  If a student receives an unex-
cused tardy for a block, the faculty member for that block will be responsible for holding the 
student accountable.  The student and parent/guardian will be notified with a detention notice. 
All slips need to be signed by the student and the parent and turned in at the time the student 
serves the detention. All detentions will be served within two weeks of the detention notice.  
Detention takes precedence over any other activity. 
 
DISCIPLINARY PROBATION 
Disciplinary probation is reserved for serious or repeated violations of school rules. Students 
are placed on probation for a specific period of time varying from one month to one year. The 
length of probationary periods is exclusively the determination of the Administration, the Dean 
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 of Students and the Counselors. The student on probation may be denied participation in school 
activities, athletic teams/contests, special events, and all elected offices. The action is dependent 
upon the severity of the violation that caused the probation and/or the effect of the violation on the 
community. Any violation of school rules during probation may result in suspension or dismissal. 
A student may also be placed on probation for a single serious incident.   
  
Seniors on Disciplinary Probation:  If a senior is on Disciplinary Probation she is subject to con-
ditions listed above.  In addition she may be subject to loss of prom attendance and senior privileg-
es such as banquets, Grad Night, Ditch Day, Graduation, etc. 
Home suspension may occur at any time if the Administration judges that the student's behavior is 
such that it would be better for her and/or the school for her to complete her studies at home for 
the duration of the school year. 
 
DISCIPLINARY SUSPENSION 
At the discretion of the Administration, students are suspended from classes for a serious violation 
of the disciplinary code. During suspension the student’s disciplinary record is reviewed.  A stu-
dent may be suspended for any reason when the Administration believes it is for the best interests 
of the student and/or school.  Some examples are given below: 
• intentional and repeated harm inflicted through the use of computers, cell phones, other elec-

tronic devices, and social media networks. 
• any violent behavior, verbal or physical harassment or intimidation of another student or       

teacher. 
• possession, consumption, sale, use, or being under the influence of alcohol, tobacco, etc. or 

any other dangerous or illegal substance on school premises or while attending school func-
tions.   

• fighting, on or off campus.  
• possession of anything that can be used as a weapon. 
 
REQUEST FOR WITHDRAWAL OR EXPULSION 
The Administration may ask any student to withdraw immediately for serious infractions as de-
scribed above, or for lacking significant improvement during consecutive probationary terms.  Ad-
ditionally, as a private Catholic institution, Ramona Convent reserves the right to request the with-
drawal of any student whose conduct is in direct contradiction to the Christian values inherent in 
the school philosophy. 
 
Appeals Process:  If a student or her parents wish to appeal a decision made by the Administration 
regarding disciplinary consequences, the appeal must be made in writing.  The student and/or her 
parents must submit new information (regarding the circumstances of her dismissal) in order for 
the Administration to reconsider its original decision.   
 
The President is the final recourse in all disciplinary situations and may waive any and all regula-
tions for just cause at his or her discretion. 
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SUBSTANCE ABUSE 
 
IMPACT PREVENTION AND INTERVENTION PROGRAM 
 
POLICY STATEMENT 
 
It is the policy of Ramona Convent Secondary School to keep this campus as free as possible 
from narcotics, hallucinogenic drugs, intoxicants, and other substances which have harmful ef-
fects on the lives of students. It is also our intent to provide students with an educational pro-
gram which is preventive in nature and designed to help them solve problems related to drugs 
or alcohol. 
 
Any student who possesses, furnishes, uses or sells narcotics, hallucinogenic drugs, intoxicants, 
or other drugs on school premises or any location during school hours, or attends a school func-
tion under the influence of alcohol or drugs shall be subject to arrest, expulsion, suspension, or 
other disciplinary action. 
 
Each case of a student under the influence of or in possession of narcotics and/or other danger-
ous drugs shall be considered on its own merit as a unique problem requiring a unique decision 
by the school staff.  Treatment and action shall be based upon an attempt to deal with the causes 
and behavior as well as the symptoms themselves. 
 
PROCEDURES FOR POLICY IMPLEMENTATION 
 

Education 
An ongoing education program focusing on drugs, narcotics, alcohol abuse, and the disease of 
chemical dependency is offered at the school through the Health Education program, Science 
classes, and Theology classes.  Programs will be preventative in nature and involve students, 
staff, and community. 
 

Discipline/Supervision 
A firm disciplinary policy relative to substance abuse will be maintained.  Student lockers, 
grounds, facilities, and persons are subject to search for reasonable cause. 
 

If a student is suspected of being under the influence of or in the possession of drugs, narcotics, 
or alcohol, she is to be taken immediately to the Dean of Students.  The Principal (or designee) 
and another administrative officer shall be informed immediately and will observe and question 
the student.  If, in the opinion of at least two staff members, the student is deemed to be under 
the influence or in possession of illegal and/or dangerous substances, the student will be sus-
pended and the parents notified.  The Principal (or designee) will make a determination at that 
time whether the law enforcement agencies shall be notified.  If the student is arrested, the 
school will attempt to notify the parents.   
 

Intervention 
The parents of a student who has been suspended because of drugs, narcotics, or other chemical 
substances will be informed of the intervention/education program at Ramona Convent.   
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GUIDANCE AND COUNSELING 
 
COUNSELING PHILOSOPHY 
 
Each counselor at Ramona Convent enters into a warm, accepting relationship with his/her 
counselees, recognizing the intrinsic worth of each one.  Since participation is a key element in 
the counseling process, each counselee is encouraged to take personal responsibility for her in-
dividual growth and development.  Based on present skills, talents, and academic achievements, 
counselors guide each student to plan effectively her future education and career. 
 

COUNSELING SERVICES 
 
            1.  Counseling students individually or in groups. 
 
            2.  Helping students plan a course of study. 
 
            3.  Guiding students' scholastic progress during the year. 
 
            4.  Counseling in the areas of college and career choices. 
 
            5.  Assisting students with any problem that might arise. 
 
 6.   Providing a relevant and helpful curriculum for the Advising period each week. 
 
            7.  Meeting with parents as needed. 
 
COLLEGE TESTING INFORMATION 
 
Most colleges and universities require students to take either the SAT or ACT standardized test.  
They are administered at various locations on Saturdays during the school year.  Students 
should ascertain which tests are required by the colleges/universities in which they are interest-
ed. 
 
SAT - REASONING TEST   
 
This test is administered by the College Board and is accepted for admission by all U.S. colleg-
es and universities.  The SAT is an objective test designed to measure how well the student has 
developed the written, analytical, reading and mathematical skills necessary for success in col-
lege. 
 
ACT 
 
This test is accepted for admission by most colleges and universities, and is an objective test 
designed to measure skills in English, mathematics, reading and science reasoning. 
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NAVIANCE 
 
Naviance is an online college and career platform that supports our college planning guidance 
program.  All Ramona student and families have access to the online resources, communication 
tools, and college and career activities available through Naviance.  
 
SAT SUBJECT TESTS 
 
These tests are also administered by the College Board.  They are one-hour tests designed to 
measure the level of achievement in a particular subject area.  They are required by some col-
leges and universities. 
  
Ramona Convent's school code number needed for registration forms is 050060. 
 
COLLEGE ENTRANCE REQUIREMENTS 
 
COMMUNITY COLLEGES   
 
Any high school graduate or person 18 years of age or above residing within the particular  
school district can be admitted to a community college. 
 
STATE COLLEGES AND UNIVERSITIES (ALL CAMPUSES)   
 
Eligibility is determined by the high school grade point average (for the final three years of high 
school) and the scores of the SAT or ACT.  A weighted combination of these two items pro-
vides an eligibility index.  The lower the grade point average, the higher the test score must be.  
Refer to the current state university websites for specific details and discuss admission require-
ments with the college counselor. 
 
UNIVERSITY OF CALIFORNIA 
 
Minimum Admission Requirements For Freshman Applicants 
  
To be eligible for admission to the university as a freshman, students must meet the subject re-
quirement, scholarship requirement, and examination requirement. 
 
University of California campuses are highly competitive and will only accept a limited number 
of students each year.  It is recommended, therefore, that students have academic qualifications 
that go beyond the minimum.  Refer to the current U.C. website for specific details and discuss 
admission requirements with the college counselor. 
 
Scholarship Requirement for the U.C. System 
 
If a G.P.A. in the A-G subjects (history, English, math, science, foreign language, arts, elec-
tives) taken after ninth grade meets the university’s expectations, the student may be eligible for 
college entrance.  Note:  Admission to some departments and some campuses  may require a 
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higher G.P.A. for entrance.  The student applying to the U.C. system should investigate each 
campus and requirements for departments of interest. 
 
Examination Requirement for the U.C. System 
 
All freshmen applicants must take:  1) the SAT or 2) the ACT.  Some academic departments 
may require SAT subject tests as well.  
PRIVATE COLLEGES   
 
Generally students who have completed the requirements for entrance to the U.C. system also 
qualify for admission to most private colleges. 
 
Contact the Counseling Office regarding admissions requirements for private colleges. 
 
CONFLICT RESOLUTION 
 
Students are expected to co-exist harmoniously at Ramona.  Verbal abuse, intimidation, and 
physical harm to others are not tolerated.  If students are unable to resolve conflicts by them-
selves, they will be encouraged to do this with assistance in a counselor supervised setting.   
Any student who wishes to may request this service by contacting her counselor. 
 
WORK PERMITS AND WORK EXPERIENCE 
 
Because of the strenuous demands of our academic program, students are discouraged from out-
side employment during the school week. 
 
A work permit is required by law for all working minors in the State of California.  Students 
should contact their counselor for information on how to obtain a work permit. 
 
STUDENT GOVERNMENT 
 
Ramona’s student government exists to develop the leadership potential among students, to en-
courage student initiative and participation in school activities, to promote school pride and 
spirit, and to provide a means for the expression of student views.  Working under the guidance 
of the Director of Student Activities and in collaboration with the school’s administration, stu-
dent government engages students to be responsible in creating the school community and spir-
it. 
 
STUDENT BODY 
All enrolled students of Ramona Convent Secondary School are active members of this associa-
tion and are issued identification cards at the beginning of the school year. 
 
STUDENT COUNCIL 
Ramona's Student Council is a group of elected and appointed student leaders who meet every 
Monday after school. Members of this group include the elected ASB and Class Officers, and 
the appointed President's Council.  
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CLASS COUNCIL 
Class Council is student government working on the class level, and is composed of President, 
Vice-Presidents, Secretary, Treasurer, Class Coordinator, and Homeroom Advisors. In addition 
to the general goals of student government, each class council works to develop a sense of 
Catholic community through homeroom and class activities. 
 
ASB PRESIDENT’S COUNCIL 
President’s Council is a group of student leaders who make application to serve on Student 
Council.  Upon acceptance they serve as leaders with special responsibilities, such as SpiritFest 
and the running of freshman homerooms until class officers are elected.    

 
ASB AND CLASS ELECTION PROCESS 
All candidates must: 

• Be members of the Associated Student Body for at least one year before their candidacy, 
• All class officers with the exception of the ninth grade must be members of the Associated 

Student Body for at least one semester before their candidacy, 
• Be enrolled for the following school year, 
• Submit an election clearance form stating that they have a “C” or better in each class, 

along with good conduct, good attendance and parental permission 
• Attend a campaign meeting 
• Give a speech at the election assembly stating their qualifications and/or experience for 

the office and their goals as an officer. 
 
The ASB President and Vice-President must be members of the senior class during their time of 
office.  The President must have just completed a year’s experience on the Student Council.  
The Vice-President must have had past experience with Student Council.  The Secretary, Treas-
urer, Commissioner of Activities, and Director of Public Relations must be Seniors, Juniors or 
Sophomores.  No student may run for more than one office at one time. 
In order to spread the involvement and leadership students may not hold more than one major 
office at a time.  Major offices are considered ASB offices, Class Presidents and Vice-
Presidents, and leadership of any large and active club or committee such as the Prom Commit-
tee or National Honor Society.   
 
Any candidate for an elected or appointed position should realistically consider her commit-
ments to teams, jobs, and home life that might take away from her ability to fulfill the duties of 
the office, take away from academic success, or cause undue personal pressure. 
 
REMOVAL FROM OFFICE 
Students will be removed from office if they are placed on academic or disciplinary probation 
or if they miss more than three Student Council meetings per semester.  Mandatory summer 
meetings also count in the absence total.  A student may return to office after academic proba-
tion upon appeal from the student if so decided by a council of moderators. 
 
 
 
 



50 

 

CLUBS AND ORGANIZATIONS 
 

All members of the Ramona Convent Student Body are eligible to participate in any club or or-
ganization on campus unless otherwise stated. Students are encouraged to participate in co-
curricular activities to enhance their personal growth and participation in the school community.  
 
Students who share common interests, and who want to provide educational, service or social op-
portunities for the rest of the Student Body may initiate clubs. All clubs must be under the super-
vision of a faculty advisor who is present for all meetings. Some clubs presently in existence have 
a long tradition of activity.  Instructions on how to initiate a club or organization may be obtained 
from the Director of Student Activities. 
 
STUDENT ACTIVITIES 

 
ADMISSION TO ALL DANCES AND GAMES IN RAMONA’S GYM 
All students (including Ramona students) must show a Catholic school picture ID to gain en-
trance to a Ramona game or dance.  Students without a Catholic high school picture ID must have 
a guest pass and a valid picture ID to be admitted to dances. 
 
GENERAL REGULATIONS FOR DANCES AND GAMES 
1. Loitering in the parking lot is not permitted. 
2.  All of Ramona’s behavior policies are in effect during all games and dances 
3. Anyone attending a game or dance is subject to a search. 
 
DANCE REGULATIONS 
Dances are held at Ramona under the sponsorship of various student organizations.  They are held 
on campus with faculty and parent chaperones.  Each student from Ramona and her guests should 
be familiar with the following regulations: 
• All dances start at 8:00 p.m. and end at 11:00 p.m.  Students should be picked up no later than 

11:00 p.m.  Students may enter  the dance from 8:00 - 10:00 p.m.  No admissions are al-
lowed after 10:00 p.m. unless arrangements have been made with the Dean of Students before 
the night of the dance.  Any student who leaves before 10:30 p.m. will be required to have a 
parent/ guardian come to pick her up and sign her out at the door.  Students may leave after 
10:30 p.m. but may not return to the dance after they sign out. 

• Glo-sticks may not be brought in. 
• Expected Behavior: Dance styles must be in good taste and must not be suggestive or consid-

ered dangerous.  Dance styles such as club dancing, break dancing, battling or grinding are not 
permitted.  Overly affectionate behavior is also not permitted. Students who persist in any in-
appropriate behavior will be asked to leave the dance after notification of their parents. 

• No one will be readmitted once he/she has left. 
 

DANCE DRESS CODE 
Students who do not follow the dress code will not be admitted to the dance. Those who alter 
their clothing after entering will be asked to leave.  Ramona reserves the right to refuse admit-
tance to anyone whose clothing is not considered appropriate. 
All: Clothing must be clean, modest, and in good taste.  Jeans/pants/shor ts that are in good 
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condition (not torn or excessively baggy). Hats and large chains will be held and the door. All 
coats will need to be checked in. 
Ladies: Shoes: heels should be flat, wedge, or  platform. Tops: shir ts/blouses must cover  
the shoulders (tank tops with wide straps are an exception) and have a modest neckline.  Your 
shirt must extend beyond the waistband of your pants or skirt.  Skirts/pants/shorts:  skirts/shorts 
may be mid-thigh length or longer.  Capri, hipster, and hi-waist jeans/pants/shorts may be worn. 
Gentlemen: T- shirts are OK as long as they are free of logos/ references to violence, sex, 
drugs, or alcohol. 
 
POSTERS/FLYERS   
 
No flyers may be distributed or posters displayed on campus without prior approval with signa-
ture from a member of the administration.  Masking tape should not be used on wooden surfac-
es or on any railings.  All tape and/or string should be removed with the poster; all should be 
removed promptly. 
 
PROM 
 
The ceiling price for the cost of the prom and a prom bid for two will be determined by the Ad-
ministration.  All Ramona students attending the prom must be juniors or seniors.  Dresses must 
be mid-calf or longer and follow the regulations established by the Administration. All guests 
must follow dress guidelines to be admitted.  Guest passes are required for all non-Ramona  
students. 
 
SALES ON CAMPUS 
 
Nothing may be sold on campus without clearance of the Principal.  
 
ATHLETIC PROGRAM 
 
Ramona’s interscholastic athletic program provides opportunities for its students to develop the 
life skills of communication, decision-making, cooperation and enhancement of physical skills 
through the promotion of sports in a competitive Christian setting. 
 
Ramona is a member of the Southern Section, California Interscholastic Federation, Catholic 
Athletic Association and the Horizon League (the Del Rey League for Tennis and Swimming). 
The purpose of these associations is to promote the fair and equitable interscholastic athletic 
competition for member schools as participants. As a member of these associations, it is the re-
sponsibility of all administration, coaching staff, parents and students to adhere to and support 
the rules and regulations that govern the activities sanctioned by these organizations. 
 
ATHLETIC ELIGIBILITY 
 
California Interscholastic Federation: The student was in the equivalent of 20 semester credits 
of work at the completion of the most recent grading period. The student is maintaining mini-
mum progress toward meeting the high school graduation requirements as prescribed by the 
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governing board. The student must have achieved an unweighted 2.0 grade point average in en-
rolled courses on a 4.0 scale in the previous quarterly grading period. The student cannot regain 
her eligibility until the next grading period. See Athletic Handbook for additional information. 
Ramona Convent: A student incurs academic probation status when at the conclusion of any 
semester she receives at least one “F” on her report card or drops below a 2.0 G.P.A. Students 
who go onto academic probation must immediately drop team membership. Any student on ac-
ademic or disciplinary probation at the time of try-outs will not be considered eligible for that 
sport season. Any student who is absent from school on the day of an after-school event or 
evening event may not attend or participate in that event. If a student misses any block or por-
tion of a block on a game day – she may not participate in the game without administrative con-
sent. Only verified scheduled appointments are considered exceptions. Any student who is tardy 
on the day of a game will not be allowed to leave early for an athletic contest. Athletic fees are 
not refundable for academic or disciplinary probation. 
 
Transfer Students:  The Athletic Administrator has the final decision on when a transfer student 
will become eligible. It is necessary to check all CIF and Ramona requirements before allowing 
that student to participate interscholastic competition. 
 
A complete physical exam is required before athletic participation each year. 
 
An athletic fee is charged for each sport.  
 
ATHLETIC TEAMS 
Varsity Tennis 
Junior Varsity & Varsity Cross-Country 
Frosh, Junior Varsity & Varsity Volleyball 
Junior Varsity & Varsity Basketball 
Varsity Soccer 
Junior Varsity & Varsity Swimming 
Varsity Softball 
Varsity Track & Field 
 
CAMPUS MINISTRY 

 
Ramona Convent’s Campus Ministry is the hub of Ramona Convent’s spiritual life. Our pro-
gram is grounded in Catholic traditions experienced through the lived charism of the Sisters of 
the Holy Names of Jesus and Mary. In addition to formal classroom religious instruction, Cam-
pus Ministry offers varied opportunities for personal and spiritual growth.  Education in faith 
for the full human development of each student is fostered through living the Gospel message 
of “Love in Action.” 
 
PRAYER 
All students, administration, faculty and staff are encouraged to participate in the full prayer life 
of Ramona Convent.  We celebrate our rich liturgical seasons with prayer in the Pavilion led by 
students from our Theology classes.  Special prayer opportunities are available monthly in the 
chapel or in other campus settings, and each day begins with prayer over Tiger Network Televi-
sion Morning News. 
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SCHOOL LITURGIES 
Monthly school-wide liturgies are celebrated throughout the year,  to mark holy days of obliga-
tion and various liturgical events and seasons.   Please check the school calendar for specific 
dates. All students, administration, faculty, staff and parents are welcome to sign up as lectors, 
Eucharistic ministers, acolytes, singers, and musicians for our liturgies. Training and certifica-
tion are available for our various ministries.  School-wide liturgies are part of the community 
life at Ramona and all students are expected to attend. 
 
RECONCILIATION 
During the seasons of Advent and Lent students have an opportunity to participate in the Sacra-
ment of Reconciliation. 
 
RETREATS 
Retreat opportunities are offered to students at all grade levels.  Participation in retreats is an 
expectation of all students at Ramona. Retreats are student-led with facilitation and supervision 
by faculty members and the Campus Ministry Team.  The retreat program is centered on differ-
ent ways students can learn about, appreciate, and deepen their fundamental relationships with 
God, self, and others.  In addition, most retreats have a built in service component to help stu-
dents explore Jesus’ command to: “Love one another as I have loved you.” 
 
Freshmen Retreat: Making Friends for the Journey  
This retreat brings together freshmen with junior and senior leaders in an overnight experience 
on campus led by the Campus Ministry Team along with administration, faculty and parents.  
Students actively participate in group discussion and a variety of shared activities in order to 
build class identity and community.  Freshmen gain insights about themselves and the spiritual 
foundation and traditions of the Sisters of the Holy Names of Jesus and Mary. 
 
Sophomore Retreat: We Are Family 
Sophomore students come together at a local retreat center for a daylong retreat.  The day in-
volves group activities, discussions, a service project for those in need and a liturgy.  The Cam-
pus Ministry Team, along with guest speakers, administrators, faculty, and sophomore student 
leaders, lead the day’s activities. 
 
Junior Retreat: Center of My Life  
Juniors participate in a retreat that focuses on the renewal of body, mind and soul.  Students en-
gage in spiritual exercises, group sharing, prayer and liturgy.  The Campus Ministry Team and 
other members of the Ramona Convent faculty and staff direct the junior retreat. 
 
Senior Retreat: KAIROS  
Seniors experience their final retreat in the natural beauty of the mountains for four days and 
three nights.  Led by members of the Campus Ministry Team, along with administrators, faculty 
and senior leaders, students experience a unique opportunity to grow closer to God and each 
other.  This retreat features small group sharing, student led talks, formal presentations, prayer 
and liturgy.  
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SERVICE LEARNING PROGRAM 
We are each called through the Gospel message, Ramona Convent’s mission, and the charism 
of Blessed Marie-Rose Durocher to serve. We answer this call through outreach both on cam-
pus and in our communities. 
 
• Each student is invited to set a personal goal to share 100 hours of her time in service of 

others before graduating. Any of her projects that are verified and turned into the service 
coordinator will be recorded in PowerSchool and on her transcript.  

• Volunteer time for non-profit agencies and non-profit activities that are works of mercy or 
acts of social justice will be recorded.  

• Opportunities for reflection and demonstration of service are provided during Theology 
classes as well as at the Service Fair. 

• Theology classes require outside community service as part of the curriculum. Students 
should expect a graded assignment of 5-15 hours of service each semester depending on the 
course. 

• Awards for Outstanding Service are given at each grade level annually. 
• Tiger Star Service Awards are given when a student reaches her first 100 and 200 hours of 

service. 
 
SOCIAL JUSTICE AND CORPORATE STANDS 
 
Developing student awareness, compassion and action for justice is integral to being a school 
found and led by the charism of the Sisters of the Holy Names of Jesus and Mary (SNJM).  
 
Interdependence for the common good requires us to collaborate with those who are working to 

eliminate all forms of oppression, act for a just world, and foster fullness of life. We claim our 

identity as an international congregation within the global community and hold as a common 

ministry our corporate stands in response to evolving situations. 
 - Living Interdependence for a Just World. 
 

The Sisters of the Holy Names of Jesus and Mary have taken corporate stands against global 
injustices. Ramona Convent educates students to these corporate stands to foster compassion 
and action for justice in an interdependent world.   
 
Stand against the privatization of water - We believe water is a human right and should not to 
be bought or sold. Bottled water companies have over pumped ground water, taken water away 
from communities only to sell it back to them, exploited communities that don’t have access to 
clean water, and have polluted the planet with plastic water bottles that are never recycled. 
 
At Ramona students learn about water issues in our world and local communities during the 
Water assembly.  Students are encouraged to bring their own water canteens to school and fill 
them with water from water fountains on campus.  All water fountains on campus contain fil-
ters, so water tastes good and is lead free.  Bottled water is not sold on campus. 
 
Stand against human trafficking - Many people, especially women and children, are forced to 
work in the sex industry, as well as factory, farm, and domestic labor industries for little or no 
money, and in inhumane conditions.  
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At Ramona the many layers of human trafficking are illuminated for students in the Human 
Trafficking assembly.  Students are encouraged to participate in the LA Freedom Walk and oth-
er anti-trafficking awareness events both on and off campus.  They are also encouraged to buy 
fair trade products, including fair trade chocolates sold in the Student Life Center. 
 
Stand for immigration reform - The Sisters of the Holy Names are committed to prayer and ad-
vocacy and action for immigration reform. As a community they stand in solidarity with people 
on the move and work in collaboration with others to meet the needs of today’s immigrants and 
refugees. 
 
At Ramona we educate for immigration reform through various assemblies, homeroom educa-
tion, theology classes, retreats, prayer and advocacy letters.  
 
Other justice issues: 
The Sisters of the Holy Names serve in mission with the people of Lesotho, Africa, and share 
with the Ramona community the issues and needs of this developing country.  Students learn 
about the impact of HIV/AIDS and poverty on the people of Lesotho during the Lesotho assem-
bly.  Students are encouraged to participate in an annual donation drive for Lesotho and are also 
invited to participate in the Los Angeles AIDS Walk. 
 
Ramona students are challenged to live responsibly in our created world, and the Ramona recy-
cling program helps them integrate that value.  Students learn the various ways to care for the 
environment during the Green assembly.  They are invited to recycle paper and plastics through 
containers around campus, and also recycle clothing through the bi-annual Ramona Thrift Shop.  

 
STUDENT LIFE AND THE ARTS 

 
As a Holy Names Sisters school, Ramona Convent encourages the creative expression of stu-
dents in many ways.  The curriculum offers extensive opportunities in the visual and perform-
ing arts, and the co-curricular life of the school supports creative expression through student 
leadership and participation.  Students are encouraged to develop their interests and talents 
through participation in opportunities such as annual drama productions, Ramona Inprovisation, 
Arts Night, the Literary Magazine, the Art Show, Fall and Spring Choral and Handbell Con-
certs, art and creative writing contests, and the production of the Morning News on Tiger Net-
work Television.   
  
RAMONA INPROVISATION 
This improv theatre club empowers students to create their own theatre and nourishes their 
communication skills through improvisational theatre workshops and performances.  It encour-
ages their individuality and provides the forum to succeed or fail in a safe environment that 
combines showmanship and sportsmanship.  The annual Student/Faculty improv evening is a 
club highlight. 
 
TIGER NETWORK TELEVISION (TNT) 
Tiger Network Television produces the daily school-wide morning news.  TNT offers students 
the opportunity to develop skills needed for broadcast journalism, to become knowledgeable of 
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the technology needed to design and create multimedia, and to develop the skills necessary for 
post-production using state of the art computer software. Interested students work together un-
der the guidance of the Dean of Students.  They also receive training on the job from more ex-
perienced peers, as well as occasionally scheduled workshops. 
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HEALTH and SAFETY 
 

HEALTH  
 
COMMUNICABLE DISEASE 
 
A student who has been absent from school because of a reportable communicable disease must 
have a permit issued by the Public Health Department, a physician, or a nurse before she is re-
admitted to school.  The principal may readmit a student absent because of non-reportable com-
municable diseases, such as chicken-pox, German measles, and influenza.  HIV infection is not 
transmitted casually and is not in itself a reason to remove a student from attending classes. 
 
EXAMINATIONS 
 
A student, with the permission of the parent/guardian, may be subject to routine tests including 
audio, visual, dental inspection, and scoliosis screening and, upon referral by the principal, to a 
complete physical examination and/or other professional help. 
 
FIRST AID 
 
Only minor and very basic first aid may be administered to students; no secondary treatment, 
such as changing or removing bandages, may be administered. 
 
No medicine of any kind, including aspirin, may be given to students without written permis-
sion from parents/guardians. 
 
Parents/guardians must be contacted immediately if there is any question regarding the serious-
ness of or complications arising from an injury. 
 
HEALTH SERVICES 
 
If a student becomes ill during class time, she should ask the teacher for a pass to the Main Of-
fice.  See page 41 for more information.    
 
MEDICATIONS 
 
Non-prescription medication: Although we recommend that students leave it at the office, 
students are permitted to carry and monitor their own non-prescription medications. 
 
Prescription medication: Prescr iption medications must be brought to the Main Office in 
the original labeled container. Students may not retain prescription medication in their posses-
sion during the school day. 
Dispensing of medication: School personnel will be allowed to give medication (i.e. Ty-
lenol) only if we have parent/guardian authorization in writing. Telephone authorization is not 

acceptable. 
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Please note: It is a school policy that all prescr iption medications be left in the Main Office 
in the original container clearly marked with the student’s name, the name of the drug, and in-
structions for use. Some medications (over-the-counter as well as prescription) may be detecta-
ble by the Impact search canines. To avoid the possibility of embarrassment that a “detection” 

might cause, the school strongly recommends that over-the-counter medications also be left in 

the office.  
 
PHYSICAL EXAM/IMMUNIZATIONS 
 
All entering students are required to have on file, prior to admittance, a record of immunizations 
and physical examination, as well as current emergency information. 
 
PREGNANCY    
 
Ramona Convent values human life and supports the right to life of the unborn.  To safeguard 
that right, counselors and administrators will work in a confidential manner with a pregnant stu-
dent to insure a healthy pregnancy and a minimal disruption in the student's course of study.  
After an appropriate recuperation, provided the agreed-upon educational plan has been 
achieved, the student will be received back to Ramona to complete her studies.   
 
Abortion may be cause for dismissal. 
 

SAFETY & SECURITY 
 
CAMPUS TRAFFIC REGULATION    
Speed Limit on campus is 5 m.p.h.  
 
Before School:  Students may be dropped off near the Glendon Street gate, the Marguerita 
Street entrance or Ramona Road gate.  Traffic regulations must be followed.  No cars are al-
lowed on campus through the Marguerita entrance except those with faculty or student parking 
permits.  
 
After School:  Cars park on Glendon Way and Marguerita Avenue.  Cars using the Ramona 
Road entrance must follow traffic directions.   
 
CLOSED CAMPUS 
 
Ramona is a closed campus, which means that the student may not leave the campus during 
school hours without special permission.  To obtain permission the student must bring a note 
written by the parent or guardian to the Main Office before 8:15AM and obtain a pass.  In the 
note, parents are required to include a telephone number where they can be reached in order to 
verify the early dismissal.   
 
IMPACT PROGRAM Polices 
 
Ramona Convent Secondary School is committed to providing a safe campus for its students, 
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faculty and staff.  This implies a campus free of drugs, alcohol, and firearms. In order better to 
insure a safe campus environment, Ramona contracts the services of IMPACT, a private, non-
police affiliated company which uses canines trained in the detection of drugs, alcohol, and 
gunpowder. Ramona uses the canine detection service to conduct random searches of the cam-
pus; this includes searches  of students’ book bags, lockers, and vehicles. An Impact “handler” 
and canine are accompanied by the Dean of Students or other administrator when conducting a 
search on the campus.  Impact searches are unannounced. At no time will a student, employee, 
visitor, or anyone else be personally inspected or searched by the dog. Any of the illegal sub-
stances listed above, however, can be detected by odor. If there is a canine “alert” (the dog de-
tects alcohol, drugs, a firearm or gunpowder),  individuals may come under suspicion. All stu-
dents are responsible for any vehicle, locker, book bag, or any other item or contents thereof,  
they possess or bring to school. 
 
Only the Impact canine handler will determine a canine “alert.” If this occurs, ownership of the 
item will be established and the person having the item or who is responsible for bringing this 
item onto the campus, will be called to witness the search. An individual’s refusal to open the 
item for inspection will result in the administration's contacting the parent and, potentially, re-
ferring the matter to law enforcement officials.  
 
If  the canine alert discovers any of the prohibited materials (alcohol, drugs, firearms or gun-
powder), a further search of the student’s locker, book bag, vehicle or any other personal pos-
session may take place. The parents of the student will be notified immediately by the Dean of 
Students or other administrator.  The nature of the contraband will determine the type of action 
taken by the school administration in accordance with the school’s established discipline poli-
cies. The school reserves the right to search and/or seize possessions of a student when a rea-
sonable cause exists for such a search. 
 
Please note: It is a school policy that all prescr iption medications be left in the Main Office 
in the original container clearly marked with the student’s name, the name of the drug, and in-
structions for use. Some medications (over-the-counter as well as prescription) may be detecta-
ble by the search canines. To avoid the possibility of embarrassment that a “detection” might 

cause, the school strongly recommends that over-the-counter medications also be left in the of-

fice. 
 
PARKING   
 
Parking on campus is a privilege.  Students who wish to park on campus must present the Dean 
of Students with a copies of a valid driver’s license, current registration and insurance.   (The 
cost to park on campus is ten dollars.)  Parking spots are handed out on a first come-first serve 
basis.  Only those students who have met with the Dean of Students may park on campus at any 
given time.   
 
No student may go to her car at break or lunch without the permission of the Dean of Students.  
Repeated parking and traffic violations may result in the revocation of parking privileges. 
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RIDE-SHARE COMPANIES 
 
The school does not endorse the use of any ride-share company for pick up from school events 
and does not screen drivers or their vehicles.  If a parent decides to utilize a ride-share for 
school transportation purposes, the school has no liability for any risks or consequences of that 
decision. 
 
STUDENTS ON CAMPUS OUTSIDE OF SCHOOL HOURS 
 
Generally there is no adult supervision until 7:30 A.M.  All families must pick up their daugh-
ters by 6 P.M. Monday through Friday. 
 
After dismissal, students are not required by Ramona to remain on our campus, nor do we 
check to see if they are on campus or in a specific place.  Generally the Library is open after 
school until 4:00 P.M.  Supervision is not provided in all campus areas before and after 

school except as designated. 
 
See After School Supervision on page 29 for more information.  
 
At all school sponsored events, students should be picked up at the time the event is scheduled 
to end. 

 

EMERGENCY PROCEDURES 
 
The school has a comprehensive plan designed to protect students should a crisis occur during 
school time.  Drills are held on a regular basis. 
 
In case of a serious earthquake, students will remain at school until picked up by parent, or an 
authorized person listed on the emergency/earthquake release form or until the school deems it 
safe to release students. 
 
Each family member should have a disaster plan to address the needs of family members in an 
emergency.  It would also be helpful for families of students to review their family emergency 
plans together, since the school will not be able to take calls or relay individual messages in  an 
emergency. 
 
EARTHQUAKE DRILLS 
 
   1. One long bell will ring.  Students drop and cover. 
   2. Quiet and orderly behavior will be maintained at all times. 
   3. At the signal, students will exit buildings and gather in assigned areas for attendance. 
 
EARTHQUAKE DRILLS OUTSIDE CLASS TIME 
 
Before school, break, after school 
Students 
•  Go to the closest area (softball field, gym field). 
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•  Line up in pairs by homeroom. 
 
During Lunch 
Students 
• Line up in pairs by grade along the fence in the lunch area, 9th at east end and 12th 
 at west end. 
 
EARTHQUAKE PROCEDURES 
 
During Earthquake: 
 
 Inside:   Stand in doorway or crouch under a desk or table, away from 

windows or glass dividers. 
 
 Hallway:    Crouch in hall away from windows or glass dividers, protect head 

and neck. 
 
 Outside:    Sit down, staying away from buildings, trees, telephone and elec-

tric lines. 
 
 During Lunch:   Crouch under tables in lunch shelter. 
 
 Assembly in Gym:   Stay seated; crouch down; protect head and neck. 
 
After Earthquake: 
 
Students and faculty should remain at the assigned place until a signal is given. 
 
LOCK DOWN DRILL 
 
The Ramona campus is guarded by professional security staff and surrounded by a gated fence. 
However, in the event of a threat to the occupants of the school, a lockdown will be called. 
 
The signal for the Lockdown is a long short, long short emergency bell and/or the an-

nouncement   “Lockdown all buildings” over the television, by text, or by email. 
 
When a lockdown is called during class time:  
Students and teachers in classrooms or the library:   
• Must remain in place.  Teachers will lock the doors, cover windows, close the blinds, and 

turn off the lights.  
• Students should hide in closets or sit on the floor (spread out, not in a group) away from 

windows and doors and remain silent until they are given the all clear sign by a member of 
the school administration or law enforcement or evacuate the campus, depending on the sit-
uation. 

 
Students and teachers outside the classrooms (on the softball field, for example):    
• Should immediately report to the nearest classroom, office, or room that can be secured and 
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follow the procedure listed above. 
 
Teachers not in class:    
• Will lock whatever buildings they are in, clear hallways and restrooms or other rooms that 

cannot be secured and usher students who are out of class into the nearest classrooms or of-
fices and follow the procedure outlined above. 

When an outside threat lockdown is called during passing time, break, lunch, or before or 

after school: 
• Students, teachers, and staff should move quickly to the nearest classroom, closet or office, 

lock the door, close the curtains, and turn off the lights.   
• Everyone should remain silent until given clearance by a member of the school administra-

tion or law enforcement. 
 
During a lockdown, parents can monitor Twitter or the Alhambra Police Department Facebook 
page for information.  Parents should not call the school. 
 
Note: Ramona follows best practices for student and school safety as directed by law enforce-
ment and the Department of Homeland Security.  These procedures will change if government 
recommendations change. 
 
FIRE DRILLS   
 
   1.     The Fire Drill bell is  a series of short staccato rings. Students leave quickly and silently, 
 taking  ONLY purses with them and assemble on the softball field, gym field or  
lunch  area. 
 
   2. Quiet and orderly behavior will be maintained at all times. 
 
FIRE DRILLS OUTSIDE CLASS TIME 
 
Before school, break, after school 
Students 
•  Go to the closest area (softball field, lunch area, gym field). 
•  Line up in pairs by grade. 
 
 
During Lunch 
Students 
• Line up in pairs by grade along the fence in the lunch area, 9th at east end and 12th 
 at west end. 
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PARENTS  
 
ACTIONS/ATTITUDES OF PARENTS OR GUARDIANS  
 
The school believes that a positive and constructive working relationship between Ramona and 
a student’s parents (or guardians) is essential to the fulfillment of Ramona’s mission.  Thus, Ra-
mona Convent Secondary School reserves the right not to continue enrollment or not to re-
enroll a student if Ramona reasonably concludes that the actions of a parent (or guardian) make 
such a positive and constructive relationship impossible or otherwise seriously interfere with 
Ramona’s accomplishment of its education purpose. 
 
Every parent, guardian, or other person who upbraids, insults, or abuses any teacher or adminis-
trator of the school in the presence or hearing of a pupil, is guilty of a misdemeanor.  
(Education Code:  13559) 
 
If the teacher is "insulted or abused" by any person in the presence of other school personnel on 
school premises, on public ways adjacent to the school or at another place where the teacher is 
assigned, that person is also guilty of a misdemeanor.  (Education Code:  13559, 13560) 
 
GRADUATION TRIPS 
 
Ramona does not sponsor overnight graduation trips for students.  Parents are advised to inves-
tigate sponsoring organizations thoroughly. 
 
PARENT PARTNERSHIP 
 
Rationale 
During adolescence, the pressure to belong, to conform, to be liked and accepted is very strong. 
Young people are vulnerable because of their needs and inexperience. Ramona recognizes the 
importance of a parent/school partnership to support healthy social lives for the welfare of the 
young women entrusted to us. It is very important that our students know that the responsible 
adults in their lives communicate with each other and agree on appropriate standards for social 
interaction. 
 
Policies for social events sponsored by Ramona 
Ramona wishes to promote healthy, age-appropriate occasions for social interaction within the 
limits of time, human resources and facilities. School-wide events, planned by the students un-
der the direction of faculty moderators, are held several times a year during the school day to 
build community and to  promote friendships and a spirit of fun. In addition, Ramona sponsors 
school-wide dances and a Junior-Senior Prom each year. Chaperones are provided for all of 
these events and school rules are enforced. Students who break the rules are subject to discipli-
nary action and, if the event occurs outside the normal school hours, may be asked to leave. 
Parents are informed in these circumstances. 
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Policies for social events NOT sponsored by Ramona 
 
Outside parties (not sponsored by Ramona and therefore over which the school has little or no 
control) also have a very significant impact on the lives of our students and the tone of the stu-
dent community. Students are a reflection of Ramona whether they are on or off campus. It is 
important for parents and the school to share values about what is acceptable for young people 
in social settings and to understand the responsibility - both moral and legal- that is assumed in 
sponsoring these events. Most problems with off-campus private parties arise when parents are 
not at home. The following guidelines are meant to provide information to parents and students 
about the California law regarding minors and alcohol and illegal drugs. Please call the school 
if you have questions about this information. 
 
California State Law Concerning Minor Drug/Alcohol Use 
 
• It is a crime punishable by a fine and/or jail to give a minor under 21 an alcoholic beverage 

or an illegal drug. 
• It is a crime punishable by a fine and/or jail to allow your premises to be used for events at 

which minors are furnished illegal drugs or alcohol. 
• You may be civilly liable for monetary damages in the event a third party is injured by a 

minor under the influence or drugs or alcohol, if you furnished the drugs or alcohol or were 
negligent in allowing your property to be used for an event in which minors obtained drugs 
or alcohol. 

• In the event if civil liability, insurance may not cover the liability, since it would be the re-
sult of an illegal act. 

• A minor who ingests alcohol or drugs may be guilty of a crime and could be made a ward of 
the juvenile court. 

• A minor who causes injury to a third party while under the influence of drugs or alcohol is 
personally liable for the damages, and her parents may also be liable for damages. 

 
While Ramona prohibits the presence or use by students of drugs or alcohol at school events on 
or off campus, we are concerned about their use at non-school events. It is very difficult for 
adults to monitor a large party adequately and we suggest the following guidelines for safe and 
sensible parties in your home. 
 
Guidelines for hosting a party 
 
• Open parties are especially prone to problems. Know who is expected to attend. Avoid open

-house parties or so-called "flyer" parties for which flyers are distributed in various loca-
tions off-campus  

• Parents of the student hosting the party should set ground rules in advance, make sure that 
guests have been informed of them and be home and actively present during the party. 

• Parents of guests should feel free to call in advance and ask questions about the nature of 
the party and the ground rules the family has set for the party. 

• Once guests arrive they should remain inside until the party is over. This is to discourage 
teens from leaving the party to drink or use drugs and then return to the party. 
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• Have plenty of food and non-alcoholic beverages on hand. Do not allow guests to use alco-
hol or drugs in your home. You may be brought to court on criminal charges and/or have to 
pay  monetary damages in a civil lawsuit if you furnish alcohol or drugs  to minors. 

• Guests who do not cooperate with your expectations should be asked to leave. 
• Notify the parents of any teen who arrives at the party drunk or under the influence of  any 

drug to make sure this teen has safe transportation home. Do not let anyone drive under the 

influence of alcohol or drugs. 
 
Guidelines for attending a party. 
 
• Know where your daughter will be. Obtain the address and phone number of the party-

giver.  Let your daughter know that you expect her to call you if the location of the party 
has been changed. 

• Contact the parent of the hostess to confirm that the party has been planned, that a parent 
will be present, and that alcohol and drugs will not be permitted. 

• Be certain that your daughter knows when she is expected to be home. Assure her that you 
or another specified person can be called for a ride home if necessary. 

• Be awake or have your daughter awaken you when she arrives home. 
 
RAMONA PARENT GROUP 
 
The purpose of the Ramona Parent Group is to support Ramona students and the school, en-
hance communication between the school and school families, provide a voice for parents in 
school decisions, build community and have fun.  This group meets monthly.  Meetings are not-
ed on the school calendar and published in the weekly e-newsletter. 
 
SPECIAL EVENTS COMMITTEES 
 
Interested parents are invited to join this group of parents who meet to assist in events such as 
the Auction, the Enrollment Office, Student Life, and Development events.  
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TUITION POLICIES 
 
PAYMENT IN ADVANCE   
 
Tuition is payable in advance by the year or by the semester with no service charge. Tuition 
may be paid in four payments or 22 equal payments with a one-time service charge of $50 or 
$100 respectively.  The first payment is due June 1st. A change in the payment plan will not be 
allowed after May lst. 
 
ENROLLMENT FEE   
 
A non-refundable enrollment fee is required to hold a place for  the student in her  class.   
 
DIRECT PAYMENT (ACH DEBIT) 
 
Parents pay tuition by direct debit.  Parents authorize the Tuition Office to debit their account 
by completing the Authorization Agreement for Direct Payment.  Parents who elect to  pay tui-
tion semi-monthly will be debited on the 1st and 16th of the each month.   
 
CREDIT CARD TRANSACTIONS 
 
Credit card transactions will be accepted as payment only for parent pledges or special events.  
Parent Pledges may also be paid online. 
 
 
RETURNED ITEM POLICY 
 
A service fee of $30 will be charged for any returned item that is not cleared through the bank.  
The same policy applies to Direct Payment (ACH Debit) and checks that have been returned by 
the bank unpaid for any reason.  The school reserves the right to refuse personal checks after a 
second occurrence of returned checks. 
 
LATE FEE   
 
Payments are due on the 1st and 16th of the month and are considered late after the 20th of the 
month.  Payments received after the 20th of the month will be charged a late fee of $30 for each 
month that the payment is late.  The late fee becomes $50 when there are two tuition payments 
outstanding.   If the 20th of the month falls on a Saturday or Sunday, the payment must be 

received in the Tuition Office the following Monday. 
 
Partial payments of tuition due without written approval will result in a late fee if the remaining 
balance is not paid by the 20th of the month. 
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SUSPENSION FOR UNPAID TUITION   
 
If the tuition payments become two months in arrears, the school may suspend the right of a 
student to attend or participate in classes, activities, or field trips and may continue that suspen-
sion until such time as the debt is cleared.  No assignment, test, or class work that occurs or is 
due during the period of suspension may be made up by the student. 
 
WITHDRAWALS  
 
When a student terminates her attendance at the School, whether because of transfer to another 
school, interruption of her education or for any other cause, all unpaid tuition, fees, and other 
School charges to her account become immediately due and payable.  Beginning with the first 
day of classes, parents/guardians are responsible for each semester's full tuition charges.  There 

is an additional fee of $500 if a student withdraws after June 1 or at any time during the 

first semester.   A withdrawal form must be completed and submitted to the Pr incipal' s 
Office in order to process requests for transcript and health records.  Without a completed with-
drawal form, the parent/guardian may be responsible for a full semester's tuition. 
 
In addition to the non-refundable enrollment fee, if a student withdraws after June 1 and before 
the first day of classes, the parent/guardian is responsible for the first month's tuition.  
 
Ramona Convent reserves the right to request the withdrawal of students who do not maintain 
satisfactory scholarship or who fall short of the standards of conduct which the school has es-
tablished.  In such cases the parents are responsible for the full charges for the semester in 
which the withdrawal takes place. 
 

 
GUIDELINES FOR TUITION ASSISTANCE PROGRAM 

 
NEED-BASED TUITION ASSISTANCE AWARDS: 
 
Students entering grades 9 - 12 are eligible to apply for need-based tuition assistance. 
Financial assistance is awarded to a limited number of students qualifying in all of the follow-
ing criteria: 
 

1. Financial need 
2. Scholastic achievement (cumulative Grade 3.0 or B and above) 
3. Exemplary character and leadership 
4. School and community involvement 

 
Students who meet the above criteria are awarded financial assistance and will not be required 
to do work-study.  The academic and citizenship records are considered in granting this assis-
tance.  The prospective candidate is required to have excellent participation in extra-curricular 
activities both in school and/or community.            
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WORK/STUDY GRANTS: 
 
Students entering grades 9 - 12 are eligible to apply for work study grants. 
Tuition assistance is awarded to a limited number of students meeting all of the following crite-
ria: 
 

1.  Financial need 
2.  Exemplary Character 
3.  Academic Promise 
4.  Performance of Work Study Assignments 

 
Students who fall short of meeting the scholastic requirements but have a demonstrated need 
will be awarded financial assistance in the form of work-study grants.  The student's academic 
and citizenship records will be considered, as well as her record of service if she has participat-
ed in the Work-Study Program.  Students may receive a combination of grant and work study 
assistance.   
 
Work study grants give students an opportunity to contribute to the cost of their education while 
developing work/life skills. 
 
When requesting financial assistance, please be very sure that the student will be able to work 
the appropriate number of hours to fulfill the award if granted.  If a student has certain after 
school activities, such as student council, sports teams or cheerleading, please take this into 
consideration.  Work assignments may be scheduled without interference with extra-curricular 
activities.  However, once the student has agreed to the assigned work schedule, she is expected 
to continue work based on the approved schedule. 
 
Each work study student will work 80 hours over the course of the school year.   Grants will be 
given to supplement the total financial award.  All service hours must be completed by exams. 
 
Work assignments are given to the student during the first week of school and are based upon 
faculty or staff request for student assistance.  The work schedule depends on the teacher or 
staff requests.  Once the student is assigned work, she is expected to follow that schedule. Stu-
dents are assigned work before or after school. Students may also work in the summer if they 
wish to complete their hours early.   
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ADDITIONAL INFORMATION 
 
 

NON-DISCRIMINATION POLICY 
 
Ramona Convent Secondary school admits students of any race, color, national or ethnic origin 
to all the rights, privileges, programs and activities generally accorded or made available to stu-
dents at the school.  The school does not discriminate on the basis of race, color, national or eth-
nic origin in administration of its educational policies, admission policies, scholarship and loan 
programs, or athletic and other school administered programs.  The school does not discrimi-
nate on the basis of disability in otherwise qualified applicants if with reasonable accommoda-
tion they can be expected  satisfactorily to complete Ramona’s programs.  
 
RIGHT TO AMEND THE HANDBOOK 
 
Ramona Convent Secondary School and the president and/or principal, acting on the school's 
behalf, retain the right to amend the handbook at any time.  Parents/Guardians will be given 
prompt notification if changes are made. 
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WHERE TO GO   

Question Office To Contact Building  

Absence Notes Main Office Administration Building West Wing 

Activities Director of Student Activities Lower Library Building  

Activity Proposals  Director of Student Activities Lower Library Building  

Admission Information Director of Enrollment Administration Building East Wing 

Announcements Dean of Students Lower Library Building  

Attendance Difficulties Main Office Administration Building West Wing 

Awards and Honors AP for Curriculum Administration Building East Wing 

Calendar Dates Admin. Asst. Administration Building West Wing 

Career and Vocational Information Counseling Office Administration Building East Wing 

Change of Address /Telephone Admin. Asst. Administration Building West Wing 

Christian Service Opportunities Service & Social Justice Lower Library Building  

Clubs Director of Student Activities Lower Library Building  

College Information Counseling Office Administration Building East Wing 

Curricular Information AP for Curriculum Administration Building East Wing 

Emergency and Health Forms Main Office Administration Building West Wing 

Exam Clearance Tuition Office Administration Building West Wing 

Extended Absence Dean of Students Lower Library Building  

Financial Information Finance Office Administration Building West Wing 

First Aid, Illness Main Office Administration Building West Wing 

International Students Director of Int’l Student Life Lower Dufresne Building 

Lockers Dean of Students Lower Library Building  

Lost & Found Dean of Students Lower Library Building  

Parent Pledge Payment Assoc. Dir. of Development Founders Hall 

Parking (Student) Dean of Students Lower Library Building  

Permission To Leave Campus Main Office Administration Building West Wing 

Posting Of Flyers Director of Student Activities Lower Library Building  

Retreat Information Campus Ministry Lower Library Building  

Room Reservations - HFR; JLR; Gym; SLC Dean of Students Lower Library Building  

Room Reservations - Chapel; Dining Room; Guest Suite; 
Parlor; Pavilion; Stations of the Cross 

Admin. Asst. Administration Building West Wing 

Schedule Difficulties AP for Curriculum Administration Building East Wing 

Scholarship Information (College) Counseling Office Administration Building East Wing 

Spiritual Counseling Campus Ministry Lower Library Building  

Student I.D.'s Dean of Students Lower Library Building  

Summer School Registration AP for Curriculum Administration Building East Wing 

Tardiness Main Office Administration Building West Wing 

Testing Information Counselor/AP for Curriculum Administration Building East Wing 

Transcripts Registrar Administration Building West Wing 

Tuition & Fees Tuition Office Administration Building West Wing 

Uniform Passes Dean of Students Lower Library Building  

Vending Machines Dean of Students Lower Library Building  
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Lunch Area 
Maintenance Shop 
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ADDITIONAL INFORMATION 
 
 

NON-DISCRIMINATION POLICY 
 
Ramona Convent Secondary school admits students of any race, color, national or ethnic origin 
to all the rights, privileges, programs and activities generally accorded or made available to stu-
dents at the school.  The school does not discriminate on the basis of race, color, national or eth-
nic origin in administration of its educational policies, admission policies, scholarship and loan 
programs, or athletic and other school administered programs.  The school does not discrimi-
nate on the basis of disability in otherwise qualified applicants if with reasonable accommoda-
tion they can be expected  satisfactorily to complete Ramona’s programs.  
 
RIGHT TO AMEND THE HANDBOOK 
 
Ramona Convent Secondary School and the president and/or principal, acting on the school's 
behalf, retain the right to amend the handbook at any time.  Parents/Guardians will be given 
prompt notification if changes are made. 
 
 

BUILDING/AREA      USAGE DESCRIPTION 
 
Administration Building East Wing  Guidance Offices, Chapel, Dir. of Academic  Services Office, 
   AP for Curriculum, Dir. & Asst. Dir. of Enrollment and Public Relations, 
   Faculty Dining Room, Kitchen 
 
Administration Building West Wing  Main Office/Reception/Main Office, Admin Asst/Registrar’s Office, Prin-

cipal’s Office, Tuition Office, Business Manager’s Office,   Bookkeeper’s 
Office, President’s Asst. Office, President’s Office, Happ Parlor, Faculty 
Room 

 
          
Barbecue Pits  Special Events Area 

 
Circle Drive  Morning Student Drop Off  
 
Convent Building  Development Offices, Museums, Meeting Areas 
 
Dufresne Building  1st Floor Classrooms 101-110, Director of Int’l Students 
  2nd Floor Classrooms 201-211 
 
 
English Building  Classrooms 24-28 
 
Field  Softball, Soccer 
 
Founders Hall Building  Alumnae Office, Development Offices, Museum 
 
Gym/Multipurpose Building                                  Athletic Director’s Office, Health Classroom, Basketball Court, Special  

  Events 
 

HFR (Holy Family Room)  Special Events and Meetings  
 
JLR (Junior Living Room)   Music Room, Special Events and Meetings 
 
Library Building  First Floor Student Life Center, Dir of Student Activities Office,  
   Dean of Students Office, Fitness Center 
   2nd Floor Computer Center and Library 
 
Lunch Area  Lunch Area 
 
Maintenance Shop  Facilities Maintenance and Storage 
 
Marguerita Avenue Gate  Faculty/Student Entrance to Assigned Parking 
 
Maria Vista  Outside Lunch Area and Special Events 
 
Pine Terrace  Senior Lunch Area 
 
Ramona Road Gate  Main Entrance to Campus 
 
Rose Heath   Senior Graduation Ceremonies and Special Events 
 
Science/Marie Rose Science Center  Science Classrooms 4-5 
 
Science/Saint Joseph’s Hall  Science Classrooms 1-3 
 
Student Drop Off & Pick Up  Glendon Gate, Parking  
 
Swimming Pool  
 
 


